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I'naBa nupea O6mm nosioxkenns
Paznen 1

Y. 1. (1) Hacrosmute BpTpewinu npaBuia 3a oGMeHa Ha JMOKYMEHTH NO €IeKTPOHEH IIbT H
AOKYMCHTH Ha XapTHEH HOCHTEN B oOIMuHa  Bpama, Hapuuanm mNo-g0Ny 3a KpaTKOCT
»IIpaBHiara", ypexaar:

1. opranusanmsTa M TexXHONOrHSTA Ha HH(OPMALMOHHO-IENOBOIHATA IeiiHoCcT B
obmuHa Bpana, xaro CBBKYmHOCT OT jeHHOCTH IO IpHEMaHe, pasnpeneleHne H
TIpeaBaHe Ha JOKYMEHTH; PETHCTPAllMsi H KOHTPON IIO CNa3BaHE HA CPOKOBETE;
TCKYIIO ¥ apXUBHO 3aNa3BaHe Ha nokyMeHTHTe B AVIC mo 4. 2, an. 1;

2. opraHM3aIMATA M TEXHOJOIHATA HA ChH3[aBaHETO, CBITIACYBAHETO, MOAMHUCBAHETO M
oOMeHa Ha JIOKyMEHTHTE, KOHTO L€ Ce H3TOTBAT/IOJyYaBaT Ha XapTHEH HOCHUTE,;

3. mpasunara 3a paboTa C €IEKTPOHHH JJOKYMEHTH,

4. cbXpaHeHWe Ha €NEKTPOHHHMTE M HA XapTHEH HOCHTE JIOKYMEHTH, CB3JIaicHH OT
JeHHOCTTa Ha OOIHHATA;

5. KOHTpOnNa IO CTIa3BaHe HA CPOKOBETE 33 H3IIBIHEHHE HA BH3T0KEHHTE 3a1a4M.

(2) JeitHOocTHTE WO am. 1  ca perlaMCHTHpaHH B CBOTBEICTBHE  C
AJIMHHACTPaTHBHONIPOLIECYATHHS KOJIEKC (AIIK), 3akoHa 3a €ICKTPOHHOTO YHpaBJICHHE
(3EY), Hapenbata 3a o6MeHa Ha JOKYMEHTH B anmuancTparuara (HOJA), HapenGara 3a
o0IMTe W3UCKBAHHS KbM HHGOPMAITHOHHHTE CHCTEMH, PETHCTPHTE ¥ EICKTPOHHHTE
anMueHCTpaTHBHA  yciyrH (HOUHUCPEAY), 3akoHa 3a eNeKTPOHHHS HOKYMEHT WM
CICKTPOHHNTE ynocToBeputentu youyrd (3EHNEYY), 3akona 3a Haumonannms apxusen
$orn (3BHA®D), Meromuyeckure yka3aHHT 3a BBBEXKIAHE HA H3IIO €JIEKTPOHEH BBTPEILICH
000pOT Ha HOKYMEHTH HPH H3NBIHEHHETO HA BCHUKH aJIMEHUCTPATHBHH NPOLEAYPH B
a/MHHUCTPAIIMUTE HA OPraHHUTE HAa W3NBIHATENHATA BIACT, YTBBPAEHH OT MMHHCTHpA Ha
CICKTPOHHOTO ynpaBienue u IIpunoxenue 1 KbM HacTOSIIATE IPaBHIIA.

(3) loxyMeHTH, ChIBPXXAIY JTHYHH [aHHH, Ce ChXpPaHsABAT B CHOTBETCTBHE C M3HCKBAHUATA
Ha 3aKOHa 3a 3aUTa Ha JHYHWTE JaHHM, BHTPEIUIHATE HONHUTHKH 3a 3aIuTa Ha JAaHHHUTE H
CPOKOBETE 32 MUHMMAIHO HEO6XOIUMO ChXpaHeHHE.

Un. 2. (1) Peructpanusta Ha JOKYMEHTH ce H3BBPIIBA B OQHIIHATIEH €ICKTPOHEH JOKYMEHTEH
PETHCTRD - HMHTCTpUpPaH B H3MNOJ3BaHATa AJMMHHCTpaTHBHA HHPOpMALHOHHA CHCTEMA
(AUC).

(2) AUC ympaenaea wnemus AOKYMEHTOOOOpOT mnpeMuHaBalm npe3 ,lleHTspa 3a
aIMUHHCTPaTHBHO obciryxBane" (IJAO) Ha O6muna Bpana 1 ro Haco4Ba KbM OTTOBOPHHTE
U3IBJIHHTENH B 0OIMMHCKATA aAMUHHUCTPAIHS.

(3) JHenoromuata geitHoctr ¢ AUC ce H3BBPIIBA OT CIYXHTEIH B JUPEKIHs
»AIMHHACTPAaTHBHO 00CIyXBaHe W paboTa ¢ KMeTcTBara", cuyxurend B lleHTopa 3a
aJIMHHHCTPATUBHO OOCITy)XBaHE M KMETOBE Ha KMETCTBA MIM KMETCKHM HAMECTHHIY MMAIIH
KOMITCTCHIINH ¥ 3ab/DKCHUS, CRINIACHO JUTHKHOCTHATA MM XapaKTEePHCTHKA, BBB BPB3Ka C
ACIOBOIHOTO 0OCIyKBaHE U paboTaTa ¢ KyPHEPCKH H MOIEHCKH CTYXKOH.

Yn. 3. (1) Peructpupanero Ha Bxoasmu AOKYMEHTH, Ch3J[aBaHETO Ha COOCTBEHH TOKYMEHTH,
TAXHOTO CBITIACYBaHE M MOINHMCBAHE, PETHCTPANMATA HAa M3XOIAINHs JOKYMEHT H oOMeHa ¢



JPYTH aIMUHHUCTPAIHH CE€ W3BBPIIBAT MOCPENCTBOM AIMHHHCTpAaTHBHA HH(OpMAIlMOHHA
CHCTEMA MO WI. 2, ajl. 1 OT HaCTOSIUTE NpaBuUJa.

(2) octenst 1o AVIC mo um. 2, an. 1, MHTETpHUTETHT U aBTOPCTBOTO Ha OOMEHSHHUTE IIO
eIEKTPOHEH THT AOKYMEHTH OT oOmpHa Bpana ce wu3BbpIIBaT H YCTaHOBABAT 4pe3s
kBatudunupan enextpoed noanuc (KEIT) npu cna3sane Ha aeficTBamoTo 3aKOHOAATENICTBO.

(3) Ilpn namyckane Ha paGOTHOTO CH MSCTO B Kpas Ha pa0OTHHUS ACH WJIM O BPEME Ha
OTCBCTBHE OT paboTa UTHKHOCTHHTE JHla B AJAMUHHCTpPALMTE CJIEABa Ja [asaT o
ChXpaHABAT OTJCITHO OT MEPCOHATHUS CH KOMIIOTHD IIPEJOCTABEHUTE UM yIOCTOBEPEHHS 3a
KEII.

(4) C AUC mo un. 2, an. 1 ca uHTErpupaHy exexTpoHHa nomia, Cucremara 3a €JICKTPOHEH
o6men Ha chobmenus (CEOC) u Cucremara 3a curypHo enekTpoHHO BpbuBaHe (CCEB).

Un. 4. (1) Joxymentoobopora B obmuna Bpama, Bxoasmara U u3xonsiaTa HHGopMaLusa
KbM H OT JUPEKIHHTE/OTACIUTE/3BEHaTa €€ OCBINECTBABA 4pe3 AJIMHHUCTPATHBHO-
HHpOpMaHOHHA CHCTEMa 1o Wi. 2, al. 1 - ,,Akcrsp Oduc'", HapuyaHa IO-HATAaTHK HAKPATKO
AVIC. AUC ocurypsBa mojabpkaHeTo W oOpadoTkata Ha JaHHMTE 3a obopora Ha
€NICKTPOHHW JOKYMEHTH W [JOKYMEHTH Ha XapTHEH HOCHUTEN IpH NpPEeJOCTaBIHETO Ha
aIMUHUCTPATUBHH YCJIYTH, HU3IBJIHEHHETO HAa aJMUHHCTPATUBHU MNPOUEAYPH, KaKTO H
paboTHHTE TpolecH B oOmuHara. [IpollecuTe IO pPErHCTPUpPAHETO M JABHKEHHETO HA
JOKYMEHTH, IIOCTABSHETO M OTYMUTAaHETO Ha 3aJauuTe M CHIVIACYBAHETO HAa JOKYMEHTH,
U3IIpalaHeT0 Ha CHOOINCHHS MEXKIY CITYXUTENUTe M KbM JIpyTM aJAMHHUCTpPALMH Ce
aToMaruzupart upe3 AUC, xato ce oOxBala Henus XKHU3HEH NUKBI Ha JJOKYMEHTHUTE.

ANC nomrbpxa CIeTHATE OCHOBHH (DYHKITMOHATHOCTH

1. Cxema Ha chxpaHeHHe Ha JOKYMEHTHTE M 3aliC B €IEKTPOHEH BHJ Ha JaHHHTE 34
CJICKTPOHHUTE JOKYMEHTH U IOKYMEHTHTE HA XapTUEH HOCUTEI H TAXHOTO JIBHKEHHUE.

2. Co3naBaHe Ha CKaHHpaHW HM300pakeHHs Ha JOKYMEHTHTE Ha XapTHEH HOCHTEN H
CBXpaHABAaHETO UM B 0a3a JaHHHU.

3. MsroTsHEe Ha CHPABKH 3a PETHUCTPHUpAHHUTE AOKYMEHTH, IIOCTABEHUTE W H3IBJIHEHU
3a/1a4M, IPUKTIOYEHUTE IIPEMUCKH U JPYTH CIPAaBKH 1O 3aJa€HH N1apaMeTpH.

4. TlopmucBane Ha mokyMeHTH W 3amaunm ¢ KEII, me3aBmcumo oT dopmara Ha
€JIEKTPOHHHS OKYMEHT, B TOBA YHCJIO IPYNOBO MOANKCBAHE HA JOKYMEHTH.

5. CucreMeH XypHaj ¢ JaHHH 32 W3BBLPIICHH NEHCTBUS OT HOTPEOUTENS M MIPOMEHU HA
HUBO M10JIe, C BB3MOXKHOCT 3a CIIPaBKH B XKypHaJa.

6. KowTtpon Ha nocTema 0 JEHHOCTHUTE Ha CUCTEMara, M0 OOEKTHTE M HHBOTO Ha
Kiacuukanus.

7. Hurerpanus ¢ enekrpoHHa moina, CucreMara 3a €IeKTpoHeH 0OMeH Ha chOOIIECHHS
(CEOC) u Cuctemara 3a curypHo enekrporHo BpbuBaHe (CCEB).

(2) Nunara 1o uin. 2, an. 3 ce uneHTHUIMPAT Ype3 MPOUYHTAHE HA YHUKAIEH UIEHTU(DHKATOP
ot ynocroBepenue 3a KEII npm BhHcBaHe, 3aimyaBaHe, W3BIMYaHE, IPENOCTABIHE H
H3Mpalllane Ha JaHHH OT pPerucrsp, KOraro OOCTBIBAT CHCTEMaTa 3a €IEKTPOHEH
JOKYMEHTOOOOPOT, B T.4. MPU OCBUIECTBABAHE HAa JEHHOCTHTE IO BB3JIAraHe, H3NBLIHCHHE,
ChbIJIacyBaHE M OTYUTAHE HA 3aa4H.



(3) Ilpu ocrinecTBsIBaHE HA ACHHOCTUTE IO Bb3JIaraHe, ChIjacyBaHe H OTIMTAHE HA 33/]a4H CC
msnonsea KEII 3a yaocToBepsiBaHe Ha MHTETPHUTET W aBTOPCTBO Ha HampaseHuTe B AUC
€JICKTPOHHH H35BJICHHA.

(4) AUC mommppika M OCUTYpsiBA ChXPaHCHHMETO Ha IIPHETHTE M CH3JaBaHUTE €ICKTPOHHHU
JOKYMEHTH 1o an. 1 3a cpok He mo-Mansk oT 20 roauHy mo Ha4YWH, TO3BOJIABAII
BB3IPOH3BEK/IAHE Ha OKyMeHTHTe Ge3 3aryba Ha JaHHU, BKIIOYHTENHO 1o pefa Ha Wi, 42 0T
Hapenbata 3a oOmuTe W3NCKBaHHS KbM HHGOPMAIHOHHHTE CHCTEMH, PETHCTPUTE H
enexTpoHHuTe agmuuuctpatuBad yeryrd (HOMNCPEAY).

(5) Cob3maBaHeTo Ha €NSKTPOHHM MOKYMEHTH B aJMHHHCTpAllMATa Ce€ OCHrypsBa upe3
HHTErpanys Ha BHHINHA nporpamun mpuaoxenus (Open Document Text, Microsoft Word,
Excel w gap.), xouTo momaspxar u3bpaHuTe oT obmuHa Bpama daiinosn ¢opmatu, a
JBYOKEHHETO Ha ENIEKTPOHHUTE JOKYMEHTH CE OCHTYpsBa chbe cpeAcTBaTa Ha AWIC.

(6) Bcuukn maHHM 3a eNEKTpOHHH JOKYMEHTH H JOKYMEHTH Ha XapTHEH HOCHTEN Ce
noaaspkar B AMC B peructpanuorHo-koHTponHa Kapta (PKK), B xodT0 ce chappkar u
¢aitnoBeTe Ha JOKyMEHTHUTE.

(7) Beexu noxymeHnT B AUC ce BKIIOYBa B IPEIIACKA.
(8) IpenuckaTa ce CbCTOU OT TPH pasieiia:

1. odunmaneH - pasjes Ha NpenucKa, B KOWTO ca KIaCUPAHHU:
a) JIOKYMEHTUTE, IPHETH OT aIMUHUCTPALKATA;

0) JOKYMEHTHTE, H3aJIEHH OT KOMIICTEHTHOTO JINIIE WK CH3AaJECHH B aJIMUHUCTPALMATA CBC
3aBBpIICH IUKBI Ha 00paboTKa;

B) IOTBBPKACHUCTO 3a IPUEMaHE Ha 3adBJICHHCTO H C’I:O6IJ.[CHI/I€ 3a HCPEIOBHOCT H
HENBJIHOTA HA HCKAHCTO 3a NPCA0CTaBAHE Ha aIMHHHCTPATUBHA YCiyra ¢ yKa3aHnHud H CpOK 3a
OTCTPAHABAHCTO HM

2. BBTpPENICH - pa3/ie)l Ha MPENHCKa, B KOHTO ca KJIACHPAHW NOKYMEHTH, CBH3JAICHU B
aJMHMHHUCTpAIMSATa, HO C BCE OINEC HE3aBBPIIEH LHUKbBI Ha oOpaboTKa, MOMOIIHH H
JOpYTH JOKYMEHTH, UMall{ OTHOIIEHHE KbM TEMaTHKaTa Ha IPEMUCKATa,

3. KOHTpOJIEH - pasjien Ha Npemnncka, B KOMTO ca KJacHpaHU caMoO JOKYMEHTH, KOHTO ca
M3BaficHH MIOPAJIF IPeliKa HIH APyra IMpHanHa oT oQUIMAaTHNS pa3zel.

Un. 5. JlenmoBogsara JeMHOCT BKJIIOYBA IIpHEMaHe, IbpBOHa4YaiHa 00paboTka,
pasmpejelieHHe, perucTpanus ¥ KOHTPON Ha JOKYMEHTH, BpPBIlaHE Ha pPErHCTPAlHOHCH
HOMEDP Ha IOjaTeNis, NpelocTaBiHe Ha CIpaBouHa HH(OpMaIMs M TEKYINO ChXpaHCHHE.
Perucrpanusra ce H3BbPINBA Ha NPUHIMIA Ha KapToTeuHara peructpanus upes PKK B AUC,
HE3ABHCHMO OT BHIa HA HOCHTENA (€JICKTPOHEH HIIM XapTHEH).

1. npuemane, mbpBOHayanHa oOpaboTka, paslpelesieHUE Ha JOKYMEHTHTE 3a
pe3oJEpaHe/TIocTaBsHe Ha 3a/1a4a U IIpeJaBaHe;

2. perucTpamus H KOHTPOJI IO Clla3zBaHe Ha CPOKOBETE;

3. BpbIaHe HA PETHCTPAIMOHEH HOMED Ha NoJaTeris;
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4. IpeaaBanc Ha JOKYMEHTH, KOUTO HE IMMOJJICIKAT Ha PCTUCTPUPAHC,

IpEaoCTaBsaHC Ha CIpaBO4dHA I/IH(I)OpMaJ_II/ISI BBEB Bpb3Ka CBC CBABPKAHUCTO,
PCTHCTPHPAHETO U ABMIKCHHUCTO Ha TOKYMCHTHUTC,

6. TCKYIIO ChbXpaHsBaHC Ha JOKYMCHTH.

hd

Un. 6. KaproTeunara perucTpanus Ha JOKYMEHTHTE ce M3BLpINBA e€JleKTpoHHO dpe3s AUC
nocpeactBoM Perucrpanuonno konrponau kaptu (PKK).

Yn. 7. (1) Beceku perucTpupad AOKYMEHT IOJIydaBa PETHCTPAlHOHEH MHAEKC CBIVIACHO YL
28, an. 1 or Hapenbara 3a oOMeHa Ha mokyMeHTH B agmuHucTpanusara (HOA).

(2) PKK na noxymenTa chabpxka nHpopMmanus 3a:

KOPECIIOHJIEHT - UM€E H aJIpec;

THH ¥ BHJ Ha JTOKyMEHTa;

uHGOPMAIHS 33 H3TOTBHIHS U ITOANUCATHS JOKYMEHTA;
PETUCTPAIlHOHEH HHICKC Ha KOPECIIOHACHTA,;

KpaTKO OIKCaHHE Ha ChAbPKAHUETO Ha JOKYMEHTA;

uMe U GaMmIns Ha JUIBKHOCTHOTO JIMIE, H3BBPIIUIO PETUCTPHPAHETO;
npukadeH ¢aiia chC ChABPKAHUETO HA JOKYMEHTA.

AU e

Un. 8. Perucrpanusara Ha JOKYMEHTH BKIIFOYBA:

c¢np3naBade Ha PKK 3a noxymenta B AVIC,;

HOCTaBSHE Ha PEruCTpallHOHEH TeHaT Ha BXONMIIWTE JOKYMEHTH, Ha XapTHEH
HOCHTEIL,

3. perucTpalnuoHEH WHAEKC Ha JOKYMEHTA U JIaTa Ha pEeTHCTPAllHg;

N —

Yn 9. He IMoyIeXKar Ha PEruCTpHpaHE CICAHUTEC BXOAAINN KW H3XOHAIMH JOKYMEHTH H
ITHMCMCHHU MaTCpHaIIN:

NePUOJANYHU NIEUATHH U31aHUsA (BECTHHUIIM, CIIMCAHUS, OIOJIETHHH U JP.);

JUYHA KOPECIIOHACHIINS, IPATKH ¢ HAAMUC ,,JInyH0";

YEeCTHTKH, TIO3APaBIeHHs, TOKaH!, aQHIlK 1 CHOOHICHNS;

3[IpaBHH JOKYMEHTH;

(HUHAHCOBO-CYETOBOJAHH M CTAaTUCTHYECKH JOKYMEHTH (pEerHcTpHpar ce€ caMo
CHIIPOBOJUTEIHUTE ITNCMa, C KOUTO Ca U3MPATECHH);

6. H3BECTHA 3a JOCTaBsHEe Ha JOKYMEHTH (0OpaTHH pa3muCKH U Jp.).

Ao =

PA3JIEJI I1. Uadopmanuonnu obextn B AUC
Un. 10. AC noaaspska CBBKYIIHOCT OT CBBP3aHH JaHHU - MH(POPMallMOHHU OOEKTH, BBPXY
KOMTO KAaTO HENeJIHMH €JMHHOH ca TPUIKHMH (YHKIHH 0[O Ch3/laBaHe, YHHUINOXKAaBaHe,
yIpaBJieHUE Ha OCThIA U APYTH GYHKIHH.

PA3JIEJ I11. KnacudukaunoHHu cXeMH H HOMEHKJIATYpH

Un. 11. (1) KnacudukarnuonHa cxeMa e cxema Ha OpTaHH3alMATa Ha MaCHBATE OT JOKYMEHTH
¥ Ha pocThia o Tax B AVC na oOuHara.



(2) KMeThT Ha OOIMHATA BBH3JIAara ChC 3al0BE/l Ha CIY)KHTEN J1a OPraHH3upa Ch3/1aBaHETO U
TIOJUTPHKKATA HA BUIOBE KiacuukannoHHu cxeMu B AVIC.

Un. 12. Onucanne Ha JOCTHIA 10 AaHHHUTE, nHoanbpkanu B AUC, ce usrpaxaa u moaabpxa B
OT/IENTHO TIPHJIOKEHNe KbM BHTPEIIHUTE NMpaBHiia HA OOIIMHATA, KbJETo ce AeduHHpa oOm
pexxuM 3a AocTen a0 wuHbopMmanumoHHHTe obOexktu B AMC mocpeactBoM JA0CTBIA M0
CHOTBETHUTE KINACH(PHUKALMOHHH CXEMH.

PA3BJAEJ 1V. BenomcrBeHH HOMEHKJIATYPH

Un. 13. (1) BeaomcTBeHaTa HOMEHKIATypa Ha BHAOBETE JOKYMEHTH CE€ IOIIBpPKA CBC
cpeacreata Ha AUC.

(2) 3a BcekH eneMeHT Ha HOMEHKJIATypaTa ce MOANbPKaT CICAHUTE JaHHH:

YHUKAJIEH PETUCTPOB UACHTA(UKATOP HA BUJL JOKYMEHT;

HaMEHOBaHME Ha BUJ JOKYMEHT;

MOsICHEHHE Ha BUJ JIOKYMEHT;

Ha4yMH Ha 00paboTKa;

OBJIACTEHO JIUIIE;

apxuBHa CTOHHOCT;

Knacuduxanys BBB BEJOMCTBEHATa HOMEHKJIATypa Ha CXEMHTE 3a ChXpPaHCHHE Ha
JIOKYMEHTHTE;

YHHKaJIEH PEeTUCTPOB HAeHTH(UKATOP Ha MPHIIOKEHHUE 38 BU3ya/Id3allHs;

9. ofpa3en 3a B AOKYMEHT.

NowmkeRh =

@

Un. 14. BenoMcTBeHaTa HOMEHKIATYpa Ha €Talld OT YCIYTH ¥ IPOLEAYPH Ce IMOAAbPKA ChC
cpeacteata Ha AVC ¢ mapHM cBIiIacHO W3MCKBaHUITA Ha wi. 55 or Hapenbara 3a oOMeHa Ha
JOKYMEHTH B a]MHHHACTpAIAATA.

UYn. 15. BegoMcTBeHaTa HOMEHKJIATYpa Ha YCIYTUTE M NPOLEAYPUTE C€ MONABpPIKA CBC
cpencrrara Ha AVIC ¢ naHHM CBIVIaCHO H3MCKBaHUATA Ha Wi. 58 or Hapenbara 3a o6MeHa Ha
JOKYMEHTH B a]MUHUCTpAIHATA.

Y. 16. BexoMcTBEHa HOMEHKIIATYpa HA CXEMHUTE 3a ChbXpaHEHHE Ha JOKYMEHTHTE CE H3TOTBs
H IOLNBPKa 3a JOKYMEHTH Ha XapTHCH HOCHTEN, IOJlydeHH B OOIIMHATa, CBHITIACHO
HU3UCKBaHHATA Ha Wi 60-64 o Hapenbara 3a oOMeHa Ha AOKYMEHTH B aIMHHHCTPALMATA.

PA3J/IEJI V. Cb3naBane n ABH/KeHHE HA €JICKTPOHHH JOKYMEHTH
Y. 17. O61my n3ucKBaHKs 3a €ICKTPOHHU JOKYMEHTH.
(1) HoBuTe HOKYMEHTH CE CBHCTaBAT caMO KaTo €JIEeKTPOHHH AOKyMeHTH. l3monssar ce
CTaHAapTHH OJIaHKH 33 MUCMa, 3alOBEIH, JOKJIAIH/TOKIaHA 3aHCKA U APYTH AOKYMEHTH,

YIBBPACHH C HACTOSINUTE MpaBwia M oTroBapsamu Ha [IpaBuiaTa 3a MHCTMTYLMOHANHA
uaeHTHIHOCT ( hitps://identity.egov.bg ).

(2) EnektpoHHHTE JOKYMEHTH ce€ Cb3/laBaT, o00pa0oTBaT M NpeAOCTaBAT [JaHHU B
CHOTBETCTBHE ¢ (OPMATH3MPAHHTE ONHCAHMS, BIMCAHH B PETHCTHpa Ha MH(POPMAINOHHUTE
00eKTH. AIMUHHCTpanuaTa Ch3faBa, o0paboTBa W NpeAoCcTaBs JaHHH B CHOTBETCTBHE C



dopmanuznpannTe onucaHus 3a YHHOHIMPaHH JIAHHU KaTo uMeHa, ajapecu, EI'H, JIHY, EVK
U JPYTH, OTIpeieICeHH OT MUHUCTHPA Ha €eKTPOHHOTO yNpaBJeHHUE.

(3) 3a cw3maBaHHTE KaToO ENEKTPOHHH TEKCTOBH JOKYMEHTH, CIEKTPOHHH TaOJHIHU H
NPE3CHTAHOHHHN IOKYMEHTH € TIPEIOPHhUUTEITHO J1a Ce U3MON3BAT cleHuTe GopMaTH:

a) PDF, PDF/A (Portable Document Format — [Ipenocum opmat 3a 1oKyMeHTH);
6) ODT, ODS, ODP, DOCX, XLSX, PPTX.

(4) 3a TekcTOBH JOKYMEHTH, Tabumiu u npeseHTanuu ce m3nomsea ISO/IEC 26300 - OASIS
Open Document Format for Office Application, ocBeH Ipu T€XHOJIOTHYHA HEOOXOAUMOCT OT

Ipyr dopmar.

(5) JIBmxeHmeTo Ha TIOKYMEHTH IIPH ChIilacyBaHe M noanucsane ce orpassasa B AVIC ¢ KEIL
PA3JEJI VL. Perucrpanus Ha noxkymenta B AUC

Yn. 18. (1) Peructpanmsara Ha HOKYMEHTH B OOIIMHATa ce€ H3BBpHIBA B OQHIHaAICH
JOKYMEHTEH PEeTHCTHD, NOIbpikKaH B cheTaBa Ha AUC.

(2) OdunmanHuaT JOKYMEHTEH PETHCTBD C€ NOAIBPKA OT YNBIHOMOUIEHH OT KMETa Ha
of01MHaTa TUIa.

Y. 19. 3a Bceku peructpupat aokyMeHT B AUC ce BrimcBar:

1. BpeMe Ha BNHCBaHE - ABTOMATHYHO T€HEPHPAHU JAHHH 33 BpeME Ha H3BBPILEHO
BIIHCBAHE B PETUCTHPA;

2. U3BBPINAI BOUCBAHETO - ABTOMATHYHO TeHEPHPAHH IAaHHH 33 HMe H CHCTeMEH
HIAEHTHPUKATOP Ha CIIYXKUTEIL,

3. YHHKaJeH perucTpOB HOMEpP Ha JOKYMEHT;
4. nata Ha MOJIyYyaBaHE HJIH MOANKCBAHE HA JOKYMEHT,
5. YHHKaJeH perucTpoB HIACHTH(QUKATOP M HAUMEHOBAaHME HA BHJA HA PETHCTPHPAHMs

IOKYMEHT.

Un. 20. W3pbpmeHo BmucBaHe mo wi. 19 He moanexu Ha 3aiMyaBaHe WIH NPOMsHA ¢
U3KJIFOYCHHE Ha CIIyYauTe Ha MONpaBsHe Ha IPEeIlKa Ha aqMHUHACTPALUATA.

Yn. 21. (1) JIBwxeHHEeTO M MOANMCBAHETO HA HM3FOTBEHUTE NOKYMEHTH CE€ OCHTYpABA ChC
cpencreara Ha AUC.

(2) MHWsroTBeHHTE €IEKTPOHHM JOKYMEHTH C€ IOAIMCBAT OT CBOTBETHOTO JIMIIE,
unentuduippano B AVC ¢bC ChOTBETHATA JUTBKHOCT, CTPYKTYPHO 3BE€HO, HME H (amMunus,
3a ,,MsroTeun" ¥ ce ¢chriaacyBaT OT JPYTH JIMIA - CIYKATENN TIPH HEOOXOAUMOCT, KaKTO H OT
PBKOBOJAMTENINTE Ha CTPYKTYPHH 3BE€HA CBIVIACHO IIOCTABEHA PE3OMIOLHA HIM IO pEx,
olpeziejieH OT WHHWIMHMpAIUs JaJeH JOKYMEHT CIY>KHUTEN. AIMHHHCTpalyiaTa chb3ZaBa H
TPeIOCTaBd JAaHHH B CHOTBETCTBHE C (hopMalM3HpaHM OINMCAHHUS 3a UMeHa, agpecH, ET'H,
EVK u nap.



(3) CohrioacyBanero Ha JOKYMEHT € ¢opMa Ha M3pa3sdBaHE HA CTAHOBHWILE 32 CHIVIACHE HIIH
HECHIIIacHe C HETOBOTO ChALPIKAHHE.

(4) IIpu BeBexxnane B AUC Ha ctaHOBHIIE IO al. 3 3agBJDKUTENHO C€ PETUCTPHUpaT BpeMe U
aBTOPCTBO Ha BBBEXIAHETO ChC cpeacTBara Ha AUC.

(5) Beuuku cTaHOBHINR IO IOKYMEHT C€ OTpassaBar B onucanueTro My B AVC u ca BanumHn
[I0 OTHOIICHHWE Ha HETOBOTO CHABPIKAHUE, aKO Ca PETUCTPUPAHH C J1aTa, KOSTO € MO-KbCHA OT
JlaTata Ha IocJieqHara MpoMsSHa Ha ChABPIKAHAETO MY.

(6) Hecpritacue cbc ChABPKAHUETO Ha AOKYMEHT, KOETO BpbIINA MpoLeaypaTa Mo Heropara
00paboTka Ha NO-paHeH eTarl, ce OTPa3saBa B OIMMCAHUETO MY Che cpeacTBara Ha AVC.

(7) Cnen npoMsiHa B CHABPXKaHHETO Ha oOpaboTBaH NIOKYMEHT, MO KOWTO ca HamlpaBeHH
CTaHOBHIIA, C€ CYMTA, Y€ TE3H CTAHOBHILNA HE CE OTHACAT KBbM IOCIEAHATA PEeJaKUus Ha
JIOKyMEHTA.

(8) CranoBuinaTa 1o BCHUKHU peJaKkIlil Ha JOKyMEHTa ce cbxpaHnsBaT B AVIC.

(9) HleiicTBusTa o U3roTBSIHE W ChIJIAaCyBaHE HA BCEKH NOKYMEHT ce ynocroBepsaT ¢ KEII B
AUC.

PA3JIEJI VII. UnenTndukanus Ha JTHKHOCTHH JIMLA H €J1eKTPOHHO MOAMHUCBAHE

Un. 22. 3a mpaBHIHOTO MpOTHYaHE Ha JEHHOCTTa MO JOKYMEHTOOOOpOTa - €NeKTPOHEH W
XapTHEH, ce TIpUiarar ClieIHUTe U3NCKBAHH:

1. HpI/I BIIHCBAHE, 3aJIMYABAHC, HM3BJIMYAHC, NPCOOCTAaBAHC H H3NpallaHC Ha OJaHHHU OT
PCTHUCTHP JIIBXHOCTHHUTC JIMLA, KONTO U3BLPINBAT ITIOCOUYCHHUTE ,HeﬁHOCTH, ce I/I,I[eHTI/I(l)I/IHI/IpaT
Upc3 IIpOoUYUTaHC Ha YHHKAICH I/I,Z[eHTI/I(I)I/IKaTop OT YZOOCTOBEPCHHUE 34 KBaJII/I(i)HIII/IpaH
CJICKTPOHCH TTOAIIHNC.

2. Ilpu ocwlnecTBsBaHe Ha AEHHOCTUTE IO Bb3JIaraHe, ChriIacyBaHE M OTUMTAHE Ha 3a/1a4d ce
H3MOMI3Ba KBAMUGHUIMPAH eJIeKTPOHEH IOIIMHC 33 YAOCTOBEPSBaHEC Ha HWHTETPUTET W
aBTOpcTBO Ha HanpaseHuTe B AUC eneKTpOHHHU N3SBIICHHUS.
I'naBa BTopa Conenuduvny BLTPENIHN ONIEPANHH ¢ JOKYMEHTH
Paznen I U3naBane Ha XapTHeHO KOIIHE OT €JIEKTPOHEH TOKYMEHT

Un. 23. (1) Ilpu HanmpaBeHO M3pHYHO KWCKaHe OT CTpaHa Ha MoJjiyyaresis 3a W3/aBaHe Ha
€NeKTPOHHHS JOKYMEHT Ha XapTHEH HOCHUTEN, TOH MOXe Aa Oblle M3JaJeH KaTo 3aBEPEeHO
KOIIHE Ha €JIEKTPOHHHS OPUTHHAN, KaTo ToBa ce othensasea B AUC.,

(2) 3a menmrTe Ha WM3JaBaHe Ha XApTHEHO KOMHME NOANHCHT HA ONMPABOMOINCHOTO JIMIE B
€JIEKTPOHHHS OPHTHHAJI CJIE/IBa /1a € OT THIa ,attached signature” u na e oTpaseH u BHIUM B

JOKYMCHTA.

(3) 3aBepkara ce U3BBPIIBA IO CICAHUS HAUHH:



1. Ot PETHCTpHPAHUA CICKTPOHCH JOKYMCHT €€ pasnievyarBa KOIUEC Ha XapTHCH HOCUTCII, KaTOo
CC H3BBpPIIBA IIPOBEPKA AAJIM BCHYKH C€JIEMCHTH, BKIIOUHTCITHO PErHCTPAalAOHHUAT HOMEP H
CICKTPOHHUAT MOAMNHUC, Ca BUAVUMH U YCTHMHU,

2. BepXy XapTHEHOTO KOITHE, HA BCIKa CTPaHHIIA, ce MTOCTaBs mieMnen ,,BApHO ¢ eeKTpOHHO
IIOANMKCAHNs OpHUTHHAN", JaTa Ha 3aBepKara, MMEHa, JUIHKXHOCT M NOJNHC Ha CIyXHTEs,
M3BBPIIAT 3aBEpKaTa.

(4) Ipu cbEMHEHHE B aBTOPCTBOTO M/MJIM CHABPKaHUETO Ha XapTHEHOTO KOMKE Ha JOKYMEHTa
ce mpaBu chnyxeOHa IIPOBEpKa 4Ype3 €JEKTPOHHA JENIOBOJHA CIPaBKa 10 PETHCTPAIlHOHEH
HOMEP WJIH JPYT METOJ, OCATYPSIBAILl BU3YAJTH3HPAHETO HA €ICKTPOHHHS OPHTHHAIL

(5) He ce moctaest meuyar Ha JOKYMEHTH Ha XapTHEH HOCHTEJ, KOMTO ca IpeIMeT Ha OOMEH
MEXIY aTIMUHHCTPAIHH.

Paznen II M3naBane Ha JOKYMEHT Ha XapTHEH HOCHTEJI, KOraTo TOBa ¢¢ H3MCKBa OT
3aK0H

Un. 24. (1) JlokyMeHTHTE Ha XapTHEH HOCHUTEJ C€ Ch3/1aBaT M ChIJIACYBAT KaTO €JICKTPOHHH
JOKYMEHTH upe3 cpencrara Ha AVIC npu cna3BaHe Ha pefa, onpezneneH B 4i. 8 u ui. 21.

(2) Cnen npukimo4yBaHe Ha ChriacyBaTesHaTa nponeaypa B AVC Ha onpaBOMOINEHOTO JIHLE
c€ TIPeAOCTaBs 32 MONKUCBAHE XapTHEH €K3EMIULIP - KONHKE HA eJIEKTPOHHHS OPUTHHAI.

(3) B AHUC 3aapmxutenHo ce oTOens3Ba, de JOKYMEHTBT € M3AafcH Karo OPHTHHAN Ha
XapTHEH HOCHTEN, KaTO KbM IIPEMICKAaTa ce IIPIJIara CHETUAT My €JIEKTPOHEH 00pas.

(4) He ce mocTaBs neyar Ha JOKYMEHTHTE Ha XapTHEH HOCHTEN, KOMTO ca IpeAMET Ha OOMEH
MEXy aAMUHHCTPAIHHTE.

(5) PensT o an. 1 - 4 ce mpunara camo 3a IpOLEAyPH, P KOUTO 3aKOH U3HCKBA H3J[aBaHETO
Ha IOKYMEHT Ha XapTHEH HOCUTEIL.

(6) IponenypuTe, M3NCKBALM W3AaBaHE HA JOKYMEHT HA XapTHEH HOCHUTEIL, CE ChIIACYBAT C
MHHHCTBPA Ha €IEKTPOHHOTO YIIpPaBlIeHUE Ype3 THCMEHO MpeIoKeHNe, ChIBPKAII0 IIPaBHA
OCHOBaHHS.

Pazgea 111 Pezoaronun 1 3agavun

Yn. 25. (1) AIMHHUCTpAaTHBHHTE OpPTaHH WJIH YITBIHOMOIIEHH Julla HacouBar upes AUC
HOICKAIUTE HA PE30NHpaHe JOKYMEHTH Cjiel TOJydaBaHeTO MM OT ciIyx0ara 1o
perncrpaiis KbM CHOTBETHUTE PBKOBOJUTENH CIIPAMO CTPYKTYpaTa U yTBBPACHUTE NIpaBUIa
Ha aJIMMHUCTPAINATA.

(2) Pekosoautenute, upe3 AMC, pezonupaT 3a HM3NBIHEHHE KbM CBHOTBETHHTE 3BEHA
HAacOYECHUTE AOKYMEHTH.

(3) C pezomonusTa ce OmpeAessT H3IIBIHHTEINTE, BAABT HA 33/la4aTa ¥ CPOKBT 3a HEHHOTO
H3IbJIHEHHE, KAKTO W TPHOPUTETHT.



(4) Heiicrusra no an. 1 u 2 ce ynocroeepsasat B AVC ¢ kpanuguipan e1eKTpOoHEH OATIHC.

(5) V3npaHeHuETO WM NPUKIIOYBAHETO HA pe3osonus/3anada ce orpassasa B AVC u ce
yAOCTOBEPABA C KBATH(DHITUPAH €JICKTPOHEH TIO/IHC.

Pa3znen IV CnxpaHeHnne Ha eJICKTPOHHH JOKYMEHTH

Un. 26. (1) EnekTpoHHO MOANHMCAaHUTE JAOKYMEHTH CE€ ChXpaHSABaT B CPOKOBETE, KOMTO ca
ONpeJielICHH B HOpMaTHBHata ypenda 3a ChIIMTE JIOKYMEHTH, CBH3[Ia/IcHH Ha XapTHEH
HOCHUTEIL

(2) ChxpaHeHHETO Ha EIEKTPOHHHUTE JIOKYMEHTH C€ U3BbpLIBa cbe cpeacTBaTa Ha AVIC.

(3) Cpox®bT 32 chbXpaHEHHE Ha CIEKTPOHHO HMOJANHCAH JOKYMEHT MOXE Aa ObJie IMpOIBIDKEH
0 pejia, Mo KOMTO € OTIPeICIICH.

I'naBa Tpera PaGoTa ¢ BXoasiii ¥ BbTPENIHH JOKYMEHTH
Paszpneu I Ilpuemane 1 mbpBOHAYAJIHA 00padoTKa HA BXOAAIIH JOKYMEHTH

Un. 27. Bxogsamu TOKYMEHTH ca Te3H, IPEIOCTaBEHHd B MecTarta o 4. 2, ajl. 4 Ha XapTueH
nm npeHocuM Hocuren (¢pnam namer, CD/DVD) unu nocTsIMIN Upes:

oduinanen uMen ajpec Ha aAIMUHHUCTpAIUATa, OOSBEH Ha caiiTta;
yeO nmoptain ¢ GopMyJIsipH 3a 3asBJICHUS U CUTHAIIH;

CucreMma 3a curypho enektponso BpruBane (CCEB);

Cucrema 3a enekTpoHeH ooMeH Ha crodmenus (CEOC);

JPYTH €IEKTPOHHH KaHAIN, YTBBPJICHH ChC 3all0BE]] Ha KMETa,;

N0 TIONIaTa WM 9pe3 Kypuep.

SR =

Yn. 28. (1) IIspBoHadannara o6paboTKa Ha BXOASIIA KOPECIIOHIACHIINS U MaTEpHAIH, KOHTO
ce MPeJIOCTaBIT Ha XapTHEeH HOCHUTEN BKIIIOUBA:

1. mpoBepka Ha NMPaBIJIHOCTTA HA a/peca BBPXY JOKYMEHTA/NpaTKara - aJpecupaHa ju
110 KOMIIETEHTHOCT;

2. mpoBepKa Ha LIeJIOCTTa Ha MOIIEHCKUS IJIMK HIIH OIIaKOBKATa;

IPOBEpKa 33 HATHYHE HA IIOCOUYCHNUTE KATO MPHUIIOKECHHAS TOKYMEHTH.

4. mpu nWIca Ha TPWIOXKEHHWS IO T. 3, W3NpalfaHe Ha OTKAa3 OT pEerucTpamus, C
U3KIIOYeHNe Ha JOKyMeHTHTe o [Iprmoxenne 1, KOMTO MOATIEkKAT HA 3aIBIDKUTEITHO
BOJIEHE Ha XapTHs MO 3aKOH.

bt

(2) IlorpemHo aapecupaHUTe NMHUCMa W MATEpHATH/IIPATKH c€ BpBLIAT HepasleuaTaHH Ha
IPUHOCHUTEJIA, CHOTBETHO - MOINEHCKUTE CITYKUTEITH.

(3) Ilucma u marepuanm ¢ Haamuc ,,JInuHO" ce mpeaBaT Ha MOCOYEHHUS B apeca mojaydares
IIpH Ccla3BaHE peaa, MocoueH B WiI. 9, T. 2. Bxoagmmre MOKYMEHTH Mo Wi. 9, T. 2 MOXe Ia
OBAaT perucTpUpaHH caMo, aKo KOPECTIOHACHIUATA Ce OTHAcA A0 JeiHOCTTa Ha OOIIMHATa,
ClIeJ] TAXHOTO MPEAABAHE OT MOIyYaTeNs 3a PEruCTPHPAHE.
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(4) He ce pasmeuaTBaT, HO C€ PETHCTPHpAT O(PEepTH MOJYYEHH B XOAa HA MpPOLEAYPH IO
Bb3JIaraHe Ha OOINECTBEHH MOPHUKH, CHITIACHO W3UCKBAaHMATA Ha 3aKoHa 3a OOIIECTBEHHUTE
MOPBHYKHU.

(5) Ilpu nogaBane Ha JIOKYMEHTH 3a ydacTHe B KOHKYpPCH, OOSIBEHH IIO pella Ha 3aKoHa 3a
IbpkaBHES cnyxuten wiM Kogekca Ha TpyAa, c€ peruCTpUpaT caMo 3asiBJICHUs, KbM KOHTO
ca IPUJIOKEHH BCHYKH IOCOYEHH B TAX JOKYMEHTH.

Y. 29. (1) JlokyMeHTHTE, MOAAACHH IO SIEKTPOHEH IBT, C€ MpHeMaT OT JIHIA, ONpeAcIeHH
ChC 3aM0OBe]] Ha KMETa Ha OOIIHHATA.

(2) BxopamuTe eIEKTPOHHU NOKyMeHTH ce peructpupat B AHC.

(3) Ha nemoBommo peructpupane B AVC noaniexar BCHYKH BXOIALIM JOKYMEHTH, IOJIYyYEHH
ypes:

a) CEOC;

6) CCEB;

B) CJIEKTPOHA TOINa;

r) Enusen nopran 3a JOCTHIT 10 €IEKTPOHHH aIMUHUCTPATUBHH yCIyTH ();
) IPYTHU €IEeKTPOHHU KaHAJH, YTBBPICHH ChC 3alIOBE] Ha KMETA.

(4) PeructpanmsTa mo an. 3 ce H3BBPIIBA ClieJ IPOBEPKa 3a PEAOBHOCTTA MO pefia Ha [ asa
mecta, Pasgen 1. IIpoeepka 3a peaoBHocT oT HOJIA, ocBEH ako B 3aKOH HE € OIPENEICHO

JPYTO.

(5) 3asBieHKe 32 €IEKTPOHHA aIMUHICTPAaTHRHA YCIYTa OT (PH3MUECKO JIMIIE, OJANEHO CIIE]
KaTO 3asABUTEIAT € HACHTH(DHIMPAH ChC CPEJCTBO 3a ENEKTPOHHA HACHTH(UKAIHS ¢ HUBO Ha
OCHTYPEHOCT, KOSTO € PaBHO WM II0-BUCOKO OT HHMBOTO Ha OCHTYPEHOCT HA yCiIyrara,
OTpEeIeHO OT TOCTaBUMKa, C€ CMATa 3a MOANHKCAHO.

(6) Ilpu HanwuHe Ha HEPEIOBHOCTH, C H3KIIOYCHHE HA CIIydamTe HO ajl. 5, ce H3Ipaina
€IeKTPOHHO ChOOLICHUE 33 0TKA3 OT PErdCTpalus U IPUIMHHUTE 3a TOBA.

. 30. I[BI/I)KQHPIeTO Ha CJICKTPOHHUTC JOKYMEHTH, BKIIIOUYHUTCIIHO U BBH3JIaraHeTO Ha 3a1a4i
I10 TAX, C€ U3BBPIIBA CaMO IO CICKTPOHCH NIBT, CHC CPEACTBATA HA ANC.

Y. 31. (1) Bxoasunre TOKYMEHTH Ha XapTHeH HocuTel ce peructpupar B AUC.

(2) Ha pmenosoguo peructpupane B AVC mnomexar BxoasimuTe NOKYMEHTH Ha XapTHEH
HOCHTEJI, TIOJYYCHH Ype3 pa3NiuHN KOMYHHKALMOHHH KaHaIH:

a) moina;

6) Kkypuep;
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B) Ha pbKa OT IPpaXKAaHu;
I') KyTHH 32 CUTHIH 33 KOPYIIIHS | 33 CHTHATA H IIPEUIOKEHHS Ha TPakKIaHH.

(3) Benukn perHcTpupaHd JOKYMEHTH HAa XapTHEH HOCHTEN IO all. 2 ce CKaHHpaT 4pe3
CHEMaHE HA €JIEKTPOHeH oO0pa3 oT XapTueHus opuruHanl u ce BbBexgar B AUC, c
U3KIIOYEHHE Ha AOKyMeHTHTE 1o llpmioxkenue 1, 3a KOMTO 3aKOHBT M3HCKBA ChXpaHEHHE
caMo Ha XapTHEH HOCHTE.

(4) Il iHOTO M TOYHO CHOTBETCTBHE HA CHETHS €ICKTPOHEH 00pa3 ChC CHEMAaHHs JOKYMEHT
10 aJl. 3 ce yJOCTOBEPsBA C €JIEKTPOHEH MOAIHKC Ha CIY>KUTENsl, U3BBPIIUIT CHEMAHETO.

(5) EnextponnusT nouuc 1o ai. 4 1a € oTpa3eH W BUIUM B IOKyMeHTa, BhBeaieH B AVIC.

(6) Cnen u3pbpIIBaHE HA ACHCTBHATA IO QL. 3 ¥ all. 4 TOKYMEHTHTE IO ajl. 2 ¢€ BPBIIAT HA
MOJaTENs, ¢ H3KTIOUCHUE Ha:

1. nokymentutre mno IlpunoxkeHue 1, KOMTO ce ChXpaHfABAaT KaTO OPHTHHAIM CBIIIACHO
HOPMATHBHHUTE M3MCKBaHMS;

2. JOKyMEHTH, 3a KOUTO CIeIMaleH 3aKOH H3UCKBA ChXpaHEHHE Ha OPHTHHAIL.
Pa3znen II PaboTa ¢ BbTpemHN JOKYMEHTH M TAXHATA PerncTpanus

Y. 32. BcHuku BBTpElIHM JOKYMEHTH ce U3rotear B AUC, ¢ H3kmoYeHre Ha AOKYMEHTH, 3a
KOHTO TOBA € HEBB3MOXKHO IOPajH TUIA, XapakTepa, ChABPXKAHUETO W BHAA Ha TeE3H
HOKYMEHTH.

Yn. 33. Benuku cinyxeOHM NTHcMa, CTAHOBUINA, JOKJAHU WIH JAPYTH BbTPEIIHH AOKYMEHTH
BBTPE B A/IMHHHCTPAaTHBHHUTE 3BEHA Ce€ M3TOTBAT H peructpupar juyHo. Hacousar ce mo
chOTBeTHHS ciyxuten upe3 AUC karo nmpukaueH wunu ckanupaH (aia OT CIyXKUTEN,
U3TOTBHJ JIOKyMEHTa. BBTpemHy mucMa oT €AHO agMHHHUCTPATUBHO 3BEHO MO JPYro ce
IIO/IITACBAT U OT PECOPHHSA PBKOBOJAMTEN IO ChINATa IpolleAypa H ce HacouBaT KbM JIUIETO
10 KoMmneTeHTHOCT. Ciy XHUTeNndT, cTapTHpal BBTPEIIHHAS JTOKYMEHT, CIeAH 3a JBHXKEHUETO
My M NpHKIIOUBA 3ajjadaTa cjell H3MBIHEHHETO M B CPOK c Oerexka 1Mo MPHKITIOYBAHE W
kinacupane B AUC.

Yn. 34. Mckanudra 3a IpeloCTaBsHE HA JOKYMEHTH, KONNS OT JOKYMEHTH H CIPaBKH, ChC
CBOTBETHOTO OCHOBAaHME 3a TOBA, C€ M3IpallaT [0 MOMCKAIOTO JIMIEC ¢ IOJIHC caMO Ha
IUTEKHOCTHOTO JIMIlEe, M3NBIHUTEN 1o Ipenuckara upe3 AUC. Hckanusra 3a npenocrapsHe
Ha JOKyMEHTH cTraBa ¢ otGeisizBaHe B AMC oT koro M KakBO € IOMCKaHO, CPOK 3a
IIpeJCTaBsHEe, KakTo B nprukmoyBaHeTo 1 B AVIC c Oenexka 1o U3NbIHEHHETO.

Y. 35. Perucrpanusata Ha BETPEIIHH TOKYMEHTH OT paboTHH HokymeHTH B AVC BKIIOUBA:
1. mpermen Ha cw3gageHus B AMC BbTpemieH AOKYMEHT B €JIEKTPOHEH BHJI:

KOPCCIIOHACHT, BHJ U IIPOBCPKA HA (baﬁHOBOTO ChABPKAHUC Ha JOKYMCHTA U HAJIUMYHUC
Ha BCHYKH H36p06HI/I IIPAJIOXKCHU A,
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2. BLBC)KI[aHE/ IIPOBEPKa U pEIaKIUA Ha BBBC/ICHA I/IH(i)OpMaI_II/ISI OTHOCHO THIIA H BHJA Ha
JOKYMCHTA, KpaTKO OIIMCAaHWEC, KOPECIOHACHT, HAYMH Ha NpEJaBaHe Ha NTOKYMCHTA,
H3TOTBUI, CIrIaCyBa/Id H IMOANIHCAII JOKYMCHTA,

3. TCHCPHPAHE Ha PErucTpalivoHCH HMHIACKC, HaHAaCAdHEC Ha MHACKCA H MOANHUCBAHC Ha
JAOKYMEHTa OT OTTOBOPHOTO JIAIIC.

Pazzen 111 Perncrpanust Ha BXOAAINH JOKYMEHTH

Un. 36. (1) Jlnnara mo wi. 2, an. 3 pasnpeaeisaT BXOMALIMTE AOKYMEHTH M MarepHald U
OIpENENAT PErUCTPAMOHHHS MHICKC, ¢ KOHTO TpAOBa Ma ObJe perucTpupaH AOKYMEHTBT.
Peructpupanero Ha JOKyMEHTHTE ce H3BHPIIBA IO peAa Ha 4. 8.

(2) Perucrpupanurte mokyMmeHTH ce reHepmpaT B AMC KbM CBOTBETHUS PErHCTPallMOHEH
HHJIEKC.

Un. 37. (1) Ha perucrpaitus moaiexar BCHYKA JOKYMEHTH, ¢ H3KIIOYEHHE Ha ITIOCOYEHHUTE B
a11. 9.

(2) Bcuuky BXOASIIM JTOKYMEHTH, HE3aBHCHMO OT Ha4dWHA Ha TAXHOTO IIOCTBIIBAHE, CE
peructpupatr B AUC u ce HacouBat, pe3onupat u oomeHsT camo upe3 AUC, ¢ n3kimoueHue Ha
nokymenTtute 1o [Ipwioxenne 1, KOUTO ce OOMEHAT HA XapTHEH HOCUTEN.

(3) Berukn City)XKHTeNH ca JUTBXKHH Jia paboTAT caMO ¢ PETHCTPHpaHU TOKYMEHTH H Ja He
JOIYCKAT MBHKCHUE HA JOKYMEHTH Ha XapTHEH HOCUTEN MEXIY aAMHUHUCTPATHBHUTE 3BCHA,
6e3 ma ca orpasenu pesomoiuute BepXy TaX B AUC. Ilpu noxymentn no Ilpunoxenue 1
JABHOKCHHETO HA  XapTHEHWs OpUrHHAl Cc€  U3BbpIIBA  Cpellly MOANHMC  IpH
noJjyyaBaHe/ipeJaBaHe, a pe3oroluuTe ce orpasasar B AVC.

(4) I'lpu noiaBaHe Ha TOKYMEHTH Ha YyXX[| €3HK:

1. aKo ce Kacae 3a MEXKIyHapoJHa KOPECIOHACHIINA - PErUCTpalysl ce H3BLPINBA, KATOo
ce Tpuiara HeoHUIUaIeH NPEBOA (aKO € MPUIOXKEH OT MOJATEN) U C& PErUCTPUpPAT
o peja Ha WL 8

2. aKo He ce Kacae 3a MEeXIAyHapoIeH OOMEH - JOKYMEHTBT MOKE JJa CE PETHCTPHPA, HO
ce M3UCKBa IIPEBO/] OT MOJaTells B CPOK, TOCOYECH B YBEIOMIICHHETO 33 HEPEJOBHOCT.

Y. 38. (1) Texyma o6pabotka:

1. B AUC ce cb3maBa, HOJABpKA W aKTyaJIM3upa LENUAT HHGOPMALMOHEH MacuB Ha
peructpupaHute npenuckd. M3roTBeHMTE BBIPEUIHH, MEXKIMHHH CBbP3aHH
JIOKYMEHTH 3aIB/DKHTEHO Ce IPHKpENBaT Karo MpHkadeH (aiiil KbM CHOTBETHHS
BXOZSL] HOMEP B aJMHHHCTpaTWBHO-HH(poOpMamuoHHaTa cucreMa. CmpaBka 3a
JBHXKCHHETO Ha PETHCTPUPAHUTE JIOKYMEHTH U CPOKOBETE 3a HM3I'BJIHEHHETO MM Ce
H3BBHPUIBA TI0 HEOOXOAUMOCT U cliell pa3opexkaaHe Ha IPeKHd PhKOBOIUTET;

2. ¢ AUC ce moanspika HENUAT JOKYMEHTO000poT. CIyXKUTeIuTe HA pa3IN4yHU HHUBA B
aIMHHUCTpAIHATa, CHIJACHO TSAXHATa KOMIIETEHTHOCT, Ca 3aib/DKEHH CaMH Ja
W3BBPIIBAT AONBIHUTEIHO PETUCTPHPAHE HA IMOPOACHHUTE IIPH H3IBIHCHUETO HA
3a/Ia4MTe HOBH 33JIa4M W JIOKYMEHTH MO TIPENUCKaTa M OTUMTAT H3IBIHEHHETO ChC
CHOTBETHUTE OENeNKY;
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3. cayxurendar, oOpaboTun AOKyMeHTHTe TO T. 2, TMH HAacoyBa KBM CICABAIlU
H3OBIHATE/ m3nbIHaTeH upe3 AUC.

4. 3a BCEKM JOKYMEHT, ¢ KONTO 3almouBa IIPEeJOCTABIHETO Ha aJIMHHHCTPATUBHA YCIyra
WM ce HHHIAUPA TIPOIIeIypa, ce ch3aana npenucka B AVIC;

5. mpemnmuckara ce ChCTOHM OT TPH pazjiesia - odHIHaIeH, BETPElleH U KOHTPOJIEH, KaTo
BCEKH pasjiel ce NMPeJICTaBs ChC CIUCHK OT BPh3KH KbM JIokyMeHTH B AUC;

6. Ilpu o6paGoTka Ha JOKYMEHTH Ce IpHJjlara MPUHIUIIBT HA €JHOKPAaTHOTO chLOMpaHe Ha
JaHHH - CIyXeOHO ce ChOMpaT JaHHH OT JPYrd aJAMHMHHCTpAallMM BMECTO Ja Ce
M3UCKBAT OT 3asBUTEIA.

7. B OQUIMATHHS pa3ieN ce KJIaCUpaT JTOKYMEHTHTE, IMPUETH OT aJMHUHHCTPALIUATA, H
JOKYMEHTHTE, H3/IaICHH OT aIMAHUCTPATABEH OpTaH.

(2) Ilpenn w3BexkgaHe Ha JOKYMEHTHTE CE€ M3BBLPINBA CIIEIHATA 3a0bJDKHTENIHA NIPOBEPKA H
IeHOCTH:

1. Hamwine JdH ca BCHYKH arpuOyTH 1O OQOpMsIHE Ha HM3XOAALMSA JOKYMEHT CBIVIACHO
HU3UCKBaHUATA Ha VHCTpyKIKATa 32 0QOpMIHE Ha KOPECIIOHICHIIMS;
2. HaJMIIC T ca HEOOXOUMHTE MPUIOKEHHS KbM OCHOBHHS JTOKYMEHT.

Y. 39. (1) locThn 10 €IEKTPOHHUTE TOKYMEHTH, IPETINCKH W HOMEHKJIaTypHH jAena B AUC
uMaT:

L. KMETHT U 3aMECTHHK-KMETOBETE;

2. CeKpeTapsiT Ha OOIIMHATA;

3. CHCTEMHHST a[MHHUCTpaTOp 1 aaMuHucTpaTopute Ha AUC;

4. CITYKHTEJH, ONPEAETIEHH ChC 3aMOBe/l, YAUTO JUIHKHOCTH H3UCKBAT CIIyeOeH JOCTHIL

(2) Bcexu pBKOBOANTEN KM JOCTHI 10:
a) TOKYMECHTH W IPEOUCKH, Ch3AaJJcHH B HETOBOTO 3B€HO WM IIPEXBHPJIEHH KbM HETO;

0) HOMEHKJIATYPHH JleJla ¢ KIacu()HUIUPaHH TPETUCKH N0 WHICKCH, CBBP3aHH ¢ AeHHOCTTa Ha
3BEHOTO.

(3) Tlpencenatenute Ha KOMHCHW/PAaOOTHH IPYNH - IO PE30IMPAHUTE NMPENHUCKHU/IOCTaBEHH
3aJla4H 3a ChOTBETHATA KOMHCHS/PabOTHA Tpyna.

(4) CnyxuTennTe UMaT JOCTHI 10 JOKYMEHTH, II0 KOUTO HM € Bb3JI0JKE€HA 33/1a4a, KaKTo ¥ JI0
JIOKYMEHTH, KOUTO ca UM HeoOXOIUMHU BHB BPB3Ka C U3I'BIHEHUE HA BB3JIOKEHA KOHKPETHA
3ajaua

(5) Bcexm cmyxwmTen e JUTbXKeH IpPH HOJ3BaHe Ha OTIYCK, KOMAHIAMPOBAaHE HWIM IIPH
OTCBHCTBHE OT paboTa 1o Apyra NpuU4vHa Aa fajae nbianomonino B AVIC Ha 3amecTBammus ro, ¢
[eJ OCHI'ypsBaHe W3MBIHEHUETO Ha IOCTaBeHHTE 3a/add. JIMYHOTO yIBIHOMOLIABAHE Ce
u3BbpiRa ype3 AUC.
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Un. 40. Peructpanusrta Ha BXOJSIIH JOKYMEHTH Ha XapTHeH HOocHTel ce H3BepiBa B AHC u
BKJIIOYBA:

1. npoeepka B AVIC 3a Haiuuue Ha NPEeaXOAHH PETHCTPHPAHH JOKYMEHTH, Kacacliu
€IVH/elHa ¥ CHII/ChINa BhIIpoc/TeMa U o0pa3yBaHe Ha Ipemnucka. Bcuukn qoxyMeHTH
cilel, WHUIUWATHBHUSA CE€ Cbh3/aBaT KaTo HEroBU IIOJAYMHEHH M IIOJIy4aBar
pETHCTpAallMOHHKS HOMEp Ha MHHIIMATHBHUS JOKYMEHT U Jara Ha peructpauud. He ce
JOIMyCKa pa3KOMILIEKTOBaHE Ha IPENUCKH M PETUCTPUPAHE HAa JOKYMEHTH OT €IHa H
ChIIIa NPeNHCcKa M0 Pa3IMYHH HOMEPA;

2. mpoBepka 3a HaJWYHE Ha OINMCAHUTE IIPUIOKEHUs, KaTO KOHCTAaTHPAHHTE
HECHOTBETCTBHS ce 0TOeNs3Bar B mojie ,,Jlompaaurenna nupopmanus” Ha AUC;

3. ce3nasane Ha PKK B AUIC;

4. cxanmpaHe Ha JOKYMEHTa C IIOCTABEH PErMCTPAlHOHEH HOMEp H IPHUKAYBaHE KBbM
cp3nanenus B AIC noxymeHT;

5. OBJIHOTO H TOYHO CHOTBETCTBHE HA CHETHS CIIEKTPOHCH o6pa3 CbC CKaHHPpaHH:A
JOKYMEHT C€ YIOCTOBEPABA C CJICKTPOHCH IIOAIMKAC Ha CIIYXUTCII, HU3BBPIITHII
CHEMAHCTO. EJ'ICKTpOHHPIS[T noamue € OTpa3s€cH W BHAUM B JIOKYMEHTA, BbBBEICH B
AHC.

6. cien H3BBPIIBAHEC Ha JEHCTBHATA IO CKaHHpaHC H YOAOCTOBEPABAHE, TOKYMCHTHUTC
C€ BPBIIAT Ha MOAATEIA, OCBCH aKO B 3aKOH HE € OIPCACIICHO JAPYTO U CC IIPEAOCTABH
BXOZAI HOMCP Ha MOAaTeIIAd,

7. HacouBaHe Ha perucTpupaHutTe nokymeHTH upe3 AWNC KbM CHOTBETHHUTE
JUTHXHOCTHH JTATIA 3a TTOCTABSHE HA 3aj1ava.

Y. 41. Perncrpanusra Ha JOKYMEHTH B elleKTpoHeH Bu, nonydenu upe3 CEOC, CCEB u ot
IPYTH PETUCTPATyPH, CE€ H3BbPIIBA IIPH CHA3BAHE HA CIIEIHHS PEL:

1. Iperiica Ha NONYUCHUTE CICKTPOHHH JOKYMCHTH B CHbOTBETHHUTC PasaACiin,

2. mperiie[i Ha NONYYeHOTO (haliyloBO CHABPKAHME W KOPEKIUA/TIONBIBAHE Ha
uHpopMalys B moJie ,,OTHOCHO" ¥ BUJ HAa IOKYMEHTA, aKO € HEO0X0HUMO;

3. mpoBepKa 3a HaTM4We Ha ONUCAaHM NPHJIOKECHHS BBB ¢ailioBoTO chabpxaHnue. B
CJIy4YalTe, KOTaTo JIMTICBAT NPHIOKEHHUS, OTACaHH BEB (aiiloBOTO ChABPXKAHUE TOBA
ce orbena3Ba B TeKCTOBOTO mmone ,JlonbiaauTenHa wHbopMmamua" Ha AUC u ce
OTKa3Ba perucTpalius;

4. cBbp3BaHE Ha JJOKYMEHTa KbM CHOTBETHATA NPENUcKa (ako € HeoOX0IUMO):

5. perucTpanrg Ha JOKYMCHTA,

6. HacouBaHe Ha JokyMmenta upe3 AVC 3a nocraBgHe Ha 3aJaya.
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Yn. 42. TlocTeiminre eNeKTpoHHH JoKymeHTH, noamucanun ¢ KEII ce 3anasear B
opuruHajaHHs GopMar, B KOWTO ca MOJNydeHH, KaTo (H3MUecKUIT HOCHTEN (aKO MMa TaKbB)
OCTaBa 3a ChXpaHeHHEe B 00IIHATA, B 3BEHOTO 110 U3TOTBIHE.

Un. 43. Cnen perucTpupaHeTo Ha MOJNYYeH €JIEKTPOHEH JOKYMEHT, Ce H3Mpailna
OOTBBPXKICHHE [0 [MOJATeNs Ha ChOTBETHHS JOKYMEHT, 32 HETOBOTO IOJy4aBaHE, CbITIACHO
H3UCKBaHUATA HA WI. 34 oT 3EVY.

Pazmen IV PesosmmpaHe v nIpeiaBaHe HA BXOAAINH JOKYMEHTH 32 H3IbJIHEHHE

Un. 44. (1) KMersT Ha ofmmMHaTa, 3aMECTHHUK-KMETOBETE M CEKpeTaps, KbM KOHMTO ca
HACOYEHH IOUICKAMHUTE 32 PE30JIHpanHe JOKYMEHTH, ca JUIBKHH JIa TH pe30Jupar cbobpasHoO
GbyHKIUHTE, perlaMeHTHPAHK OT Y CTPOHCTBEHNS NPABIIIHUK Ha oOlIMHATA U JIa T'M Haco4ar
3a U3NIBJIHEHHE B JICHA Ha IOJYYaBAHETO UM, WM Hali-KbCHO Ha ClIe[Ballusi paDOTEH JACH.

(2) He ce onpemens cpok 3a H3NBIHECHAE HA TJOKYMEHTHTE C TIOCTaBEeHa 3a/1a4a ,,3a CBeJicHue" .

Yn. 45. JInmara mo wi. 44, an. 1, oTpa3sBaT nocTaBeHara 3a/1a4a Ha pbKOBOJMTENA U CPOKa 3a
u3neaHeHne B cboTBeTHATa PKK Ha nokymenrta B AUC.

Un. 46. (1) Pe3onupaHuTe JOKyMEHTH/IIOCTABEHUTE 3a[aull CE MPEJOCTABAT 33 H3NbJIHEHHE
Ha ChOTBETHOTO JUTHXHOCTHO nHie upe3 AUC.

(2) Korato c mocTaBeHaTa 3ajJada ca OIPEACICHH 3a H3IBIHHMTENH II0BEYE OT EAHO
JUTBXKHOCTHO JIHIIE, PE30JMPAIIMAT BIMCBA HAa IBPBO MACTO JUIBXHOCTHOTO JIMIE, KOETO
opranmsupa pafoTara Mo TpPEMHCKAaTa W OTIOBapsA 3a W3IBIHEHHETO Ha CpPOKa H/HIH
H3rOTBSHETO HA 0000IIEH TOKIA/0OTrOBOP/CTaHOBHIIIE.

I'naea yersbpra PaGoTa ¢ n3xoaamu TOKyMeHTH, Cb3JaJeHH OT AeifHOCTTA Ha
CJIY KMTeJTHTE

Paznen I O6mu npaBnja 3a ChbCTABSHE HA M3XO0ASNIH JOKYMEHTH

Y. 47. (1) UsxoasimuTe T0KyMEHTH c€ CHCTaBAT Ha OJlaHKa Ha oOIHMHAaTa.
(2) paro ga moaIUCBAT KOPECIIOHAEHIIMS /IO BEHIIHH aIpecaTH UMar:

e KMeTa Ha OOIIMHAaTa;

e 3aMECTHUK-KMETOBETE;

e CEKpeTaps Ha OOHIMHATA;

e TJIABHHA apXUTEKT;

e JIMIATA II0 WI. 2, aJl. 3 OIpPEICIICHH ChC 3aI0Be/] Ha KMETa Ha 00IIMHAaTa.
Yn. 48. (1) Beexn moayexain 3a W3rOTBSIHE JOKYMEHT, HE3aBUCHMO OT TOBa JAJIH € Ha
XapTreH HOCHUTEN WIH B €IEKTPOHEH BHJ, ce peructpupa B AMIC karo paboTeH u mojiyyaBa

paboTeH HOMED.

(2) Bcekn cnyxuten otpasssa B AVC H3BBPIIEHOTO OT HEro JAEHCTBHE IO Ch3/ABaHE,
ChINIacyBaHe, OIIHCBaHe, 0JJ00pABaHe Ha JOKYMEHTA.

16



(3) B cimyuauTe KOraTo MpoeKT Ha AOKYMEHT € HOJY4eH OT JHIE 1o ui. 2, an. 3, upes AUC u
ChrilacyBaHero TpsOBa Ja TPOABIDKA B OOIIWHATA, OTCOBOPHHAT CIYXKHTENI OT
KOMITETEHTHATa JUPEKIH o MoCcTaBsd B HOB pabOTeH JOKYMEHT, C BCHYKH BEYE NOCTABEHHU
CHIIIACYBATENHH MOAINNCH, U IIPOABJDKAaBa ChIUIACyBaTeIHATa IIPOLEAYPa U MOAIHUCBAHETO B
o0IHHCKaTa aIMAHHACTPALUS.

Un. 49. Cs3maBaHeTo, CBITIACYBAaHETO, IOAINKCBAHETO, 0M00psBaHETO M oOMeHa Ha
HOKYMEHTH C€ W3BBPILBA IPH CMIA3BaHE HA ClIeIHATA TEXHOJIOTHYHA I10CIIEN0BATEHOCT:

[a—y
.

OIpe/ieNsHe BH/Ia ¥ TUIIA Ha JOKYMEHTA,
2. cw3aaBaHe Ha AokymeHTa B AVIC;

MPUKAYBaHe HA HOBHS JOKYMEHT KbM HOMEpa Ha HHUNMATUBHHS JoKyMeHT B AUC u
HacouBaHeTo My upe3 AHC 3a onobpeHue, cprilacyBaHe HIIH 3a NOJIINC;

4. w3BBpIIBaHE Ha ChIIIacyBaTeTHa mporeaypa upe3 ANC:

5. noanuceane Ha nokymeHTta B AUC;

6. perucTpupaHe Ha U3TOTBEHHs TOKYMEHT;

W

Y. 50. (1) JlokymMeHTHTE Ha XapTHEH HOCHUTEJ C€ Ch3AaBaT U CBIJIAaCyBaT KaTo €NEKTPOHHH
nOKyMeHTH upe3 cpeactBata Ha AVC, mpm cnasBane Ha peaa olpeleineH B Wi 8.
Hokymentute no IlpuioxeHune 1 ce cb3naBaT IBPBHYHO Ha XapTHEH HOCHTEN, KOTATO
HOPMaTHBEH aKT I'0 H3UCKBA.

(2) Cien npuk/OYBaHE Ha ChIVIacyBaTeliHaTa nponenypa B AUC, Ha onpaBOMOIINEHOTO JHIIE
Ce TPeZIOCTaBs 3a MOJNHCBAHE XapTHEH eK3eMIULIP - KOIIHE Ha eNeKTPOHHUs opurvHan Ha
ONMPaBOMOIIEHOTO JIHIIE €€ INPEAOCTaBs 3a IOJIHCBAHE XAapTHEH EK3eMIUIAp, KOMTO
npe/ICTaBiIsBa OPUTHHAIL.

(3) B AUC 3agpmkureniHO ce 0TOelsA3Ba, Y€ JOKYMEHTBT € M3JaJCcH KaTo OpHUIMHAl Ha
XapTHEH HOCHTEJ, KaTo KbM TIpEMHcKaTa ce Mpujiara CHETHS My eNneKTpoHeH obOpas. Ilpu
JTOKyMeHTH 1o ITpunoxkenue 1 XapTHEHUAT OPAUTHHAT C€ CHXPAHABA ABITOCPOYHO CBHITIACHO
HOPMaTHUBHHUTE CPOKOBE.

(4) He ce mocraps neyar Ha JOKYMEHTHTE Ha XapTHEH HOCUTEN, KOUTO ca IIpeIMET Ha OOMEH
Mexay aaMuHHCTpanuure. He ce mocraBs nedar, ¢ M3KIIOYEHHE HA JIOKYMEHTHTE IO

HpI/IJIO)KCHI/IC 1, 3a KOUTO HOPMATHUBCH aKT U3UCKBA I1c4Uart.

(5) EnexTpoHHO H3rOTBEHHTE JOKYMEHTH Ce ChIVIACyBaT M HOAMKCBAT B €1eKTPOHEH dopMat
C eJIEKTPOHEH TIOMAIHC, ¢ U3KIMOUESHHE Ha JOKYMEHTHTE Ha XapTUEH HOCHTE.

Un. 51. (1) Peasr mo unm. 50 ce mpmiara caMo 3a IPOLEIYPH, IIPH KOUTO 3aKOH H3HCKBA
H3/1aBaHETO HA JOKYMEHT Ha XapTUEH HOCUTEI.

(2) O6muHaTa MyOIUKyBa Ha ohUIMANHATa CH MHTEPHET CTPAHHUIA CHHCBHK Ha H3aBaHHTE
JOKYMEHTH Ha XapTHEH HOCHTEIL.

Un. 52. (1) Bcuuky TOKYMEHTH, U3TOTBEHH B E€JIEKTPOHEH BHJ, CE CBCTABAT IPU CIAa3BaHE
H3UCKBaHMUATA Ha 4. 49 n 41 62.

(2) CeriacysaHero u o100psiBaHETO Ha JOKYMeHTHTe Tio al. 1 e upez AUC.
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Y. 53. (1) CeriacyBaTensT/ChINIacyBaTEIUTE CE OLPENEIAT B 3aBUCHMOCT OT [UTBKHOCTHOTO
JIMLEe, YTBBPKAABaIo JOKYMEHTa, KaKTo CIIe/ABa:

1. pecopeH 3aMECTHUK-KMET WIH CEKpeTap, JUPEKTOP/H Ha AUPEKIIHA/H, HAYATHHK OTHEI
H PBKOBOJIUTE 3BE€HO - 38 JOKYMEHTH, YTBBPICHHU OT KMeTa Ha OOIIMHATA;

2. cekperap, JUPEKTOP/H HA JUPEKIHS/M HAYATHUK Ha OTAE] H PHKOBOAMTE) 3BEHO - 3a
IOKYMEHTH, YTBBEP/ICHH OT PECOPEH 3aMECTHUK-KMET;

3. AHpeKTOp/M Ha [VMpPEKIWs/M, HA4YaIHHK Ha OTAE]I W PHKOBOAUTEN 3BEHO - 3a
OOKYMEHTH, YTBBPICHH OT CEKpeTap;

(2) B ciayuail 4ye HAKOH OT CHYXHTCIMTE, KbM KOHTO € HACOYEH JOKYMEHTa 3a
»ChbriacyBane", ,,YTBBpxKaaBane" wid ,Jloanuceane”, OTKasBa Ja ChIIAacyBa, YIBLPAU HIH
MIOAIHUIIE JOKYMEHTA, 3afbIDKUTENHO ce oTOens3Ba ,,He" B AUC u mocouBa mpuumHHTE 32
OTKa3a M IO Npe/iaBa Ha aBTopa Ha IOKyMEHTa,

(3) ABTOPBT MOXe Ja MpEIeHH Jla clpe JBHKEHHETO Ha JOKYMEHTa WM Ja IO Mpeaane Ha
clleABAallHs B CHIVIACyBaTeIHATA PEeHIIA.

Yn. 54. (1) Usxondmure DOKYMEHTH c€ CHCTAaBAT/OATOTBAT M M3mpamiar npes AHUC za
HOJIUC OT KMeTa Ha OOImuHAaTa, pEeCOpPHHMS 3aMECTHHK-KMET, CeKpeTaps W/WIH OT
ONPENENCHOTO JIMIIE IO WiI. 2, al. 3, ChOTBETCTBALO Ha CIy:KeOHHS paHI Ha ampecarta,
CBIUIACHO MpOIEAypaTa, HocodeHa B Wi. 49,

(2) Bceexkn, cpriacysai ¢ €IeKTpOHEH NONHC JOKYMEHTA, NMPEriexia Isaiara eIeKTPOHHA
npenucka, BKI. ako B PKK nma noreue daiinope. [lonoxeHUAT MOANNC € MHIMKAIKA 3a
CBIIIacCHEe ChC ChABPIKAHUETO M Ha OCTaHATUTE JOKYMEHTH B MPEIHACKATA.

(3) ABTOPBT Ha NOKYMEHTA 3ab/DKUTEIHO OTOEISI3BA BPB3KATa HA H3TOTBEHHS JIOKYMEHT C
WHHLMHPAINK JOKYMEHT B JPpYyTH OTHOCUMHU KBM HETO JOKYMEHTH.

(4) Hoxymentute nmo an. 1 ce m3mpamar upe3 AMC 3a cwriacyBaHe W MOAMHUC 3a€IHO C
HIPHJIOKEHHUSTA KBM TSIX.

(5) ABTOPBT Ha JOKYMEHTA CJICAN HEroBOTO apmkeHue B AVC.

(6) Koraro msxomsmmre AOKYMEHTH 3acAraT BBIPOCH, CBBP3aHH C JCHHOCTTa Ha APYIH
aJMHHUCTPATHBHH 3BEHA, JOKYMEHTHTE 3aJbDKHTEIHO C€ CHIJIACYBAT IO pejid, IOCOYEH B
1. 49,

(7) Korato ce orropaps Ha IHCMO, ChOOpa3HO M3MCKBAHKATA HA 3aKOHOBHM W IOA3aKOHOBH
HOPMATHBHHU AaKTOBE, M3HCKBAIlM IPHJIATaHETO HA OPHTHHAIH Ha JOKYMEHTH, TaKHBA CE
IpuJIarar, a IMCMOTO OTTOBOP CE M3IMpAaIia Ha XapTHEeH HOCHTE]L.

Yn. 55. (1) Usxoadmy JOKyMEHTH, OPEOBHJIEHH 3a MOIINCBAaHE HA XapTHEH HOCHTEN, Ce
pasnedarBar OT aBTopa, CJlell IPUKIIOYBAHE Ha ChITIacyBaTeNHaTa MpoleaAypa U ce mperaBaT
3a MOJNKC Ha NOANMCBALINA, KaTo eK3eMiuripa ce orpassea AUC m ce mpemaBa B
JIENIOBOJICTBOTO OT TEXHUUECKHUTE CHTPYIHHULIH.

(2) JoxymeHT, uniiTo MHHIMUpal NoKyMeHT e moctemmia upe3 CCEB, ce wm3mpama Ha
nonyqarens ype3 CCEB, ako Toi He € mocOUnN Apyr HaYKH;
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(3) OTroBopu Ha 3aMUTBAHUS, CUTHATM U OPYTH JOKYMEHTH, IIPEIBHJICHH 3a IpefaBaHe II0
€NIEKTPOHHA IT0INA, ¢e M3MPAIaT OT OHIMATHATAa €IeKTPOHHA IToIa Ha OOLIMHATA HJIM OT
ciyxe0Ha eJIeKTpOHHA TIoIIa A0 aBTOpa Ha JOKYMEHTA, Ha IIOCOYEHHUS €JIEKTPOHEH afipec.

Un. 56. 3a enekTpOHHH NHCMA, KOUTO UMAT XapaKTep Ha 3alHTBAaHE 110 MPOLEAYPEH BBIIPOC,
C€ U3roTBS HEO(PHUITMATICH OTTOBOP OT MMETO Ha KOMIIETCHTHATA JUPEKIIHSL.

Un. 57. BppHaraTa nparka/moiydyeHara oOpaTHa pa3lHCKa ce CKaHHMpa KBM JOKYMEHTa B
AWNC m ce mpenaBa Ha CBHOTBETHHS CIHYXXHUTEN WIH Ha TEXHHYECKHS CBHTPYAHHK Ha
AUPEKIHATA, CHCTABUTEN HA M3IpaTEeHHs OKYMEHT, 3a CbXPaHEHHE Ha M3BECTHETO 3a
JOCTABSHE.

Y. 58. (1) HoxymMeHTHTE, NOIJIEKAIIN Ha PETHCTpalMs 10 Wi. 8, ce U3roTBAT BLB hopMaT
PDF, PDF/A (Portable Document Format — IIperocum dopmar 3a nokymentn), ODT, ODS,
ODP, DOCX, XLSX, PPTX Bbpxy oduuuanHata OnaHka Ha oOlIFHATAa Karo ce CIa3Bar
H3UCKBAHKATA 32 Ch3JlaBaHe H 0popMIHe Ha JTOKYMEHTH.

(2) Ilpu moATOTOBKAa HA JOKYMEHTHTE CIYXHTCIHTE CHA3BaT CIEIHHMTE H3HMCKBAHHA 3a
rpaduaHO oopMsaHe Ha TeKCTa:

1. mpudrt - Times New Roman;
pasmep - 12;

3. B TOpHHA JISB BI'BJ HA HM3rOTBEHHMs NoKymeHdTt, mox ,JJO" u mox ,KOIIME", ce
NIOCOYBAT BCHYKH KOPECTIOHACHTH KaTo C€ M3MUCBAT TEXHUTE ITBJIHU U TOUHU aJIPECH;

4. BBPXY HOKYMEHTHTE, CHCTABEHH B OTTOBOP Ha APYrO MHUIHUATHBHO IHCMO HIIH IIO
Beue o0pasyBaHa MPENHCKa, HETIOCPEICTBEHO IO/ ajpecaTa ce€ M3MKMCBAa HOMEpa Ha
TOKyMeHTa (IIHCMOTO), Ha KOWTO Ce OTroBaps M Ha IPEnucKara, Io KOATO C€ BOAN
KOPECTIOHJEHLIHATA ,.Ha Bam No.ooeeenne Jveeiineaannn roguHa/ Kum
Noooveees Leveiririineennens romuHa";

5. TeKcToBaTa 4acT Ha H3JI0KEHHETO B JIOKYMEHTHTE TpsAOBa Aa Owae ¢opMmyiupana
TOYHO ¥ ACHO MPH CIa3BaHE HA TpaMaTHYECKUTE IIPaBUIIa;

6. TEKCTHT, pa3MojioKeH Ha IocIe{HaTa CTpaHuIla Ha JOKYMEHTa, clieBa fa Ob1e HE Mo
MAaJIKo OT €HH ad3all;

7. cliel TEKCTOBATA 4acT, B JICBHS JOJIeH BI'BJ HA JOKYMEHTA, CE H3MUCBAT HHAIMAIN Ha
H3TOTBHIIMA M abpeBHaTypaTa Ha aIMUHHCTPATUBHOTO 3BEHO.

Un. 59. CberaBsHeTo Ha JOKYMCHTHTE C€ U3BEPIIBA OT CHOTBECTHHTC AJIBXXHOCTHH JIHLIA T1I0J
METOAUYCCKOTO PHKOBOACTBOTO HA:

1. PBEKOBOAMTEIA HA CTPYKTYPHOTO 3BC€HO, Ha KOCTO € BB3JIOKCHO CbCTaBsSIHCTO Ha
JOKYMCHTA,

2. JUOETO, MOCOYCHO HaA IIBPBO MACTO B IOCTaBCHATA 3aJa4da WIH APYro MIBXKHOCTHO
JUOE, OIPEACICHOTO Karo OTrOBOPHHK, KOTATO IIOATOTOBKaTa € BB3JI0XKCHa Ha
HAKOJIKO JTBKHOCTHH JIAIA,

3. PBKOBOAWUTEAL HaA pa60THaTa rpymnma HIH Opeaccaarcii Ha KOMHCHATA, KOraro
NOATOTOBKATa € BB3JIOKCHA Ha pa60THa rpymna ujii KOMHCHUsL.

5. 60. Koraro ¢ JokKyMeHTa ce u3npaiaT Jpyrd JOKYMEHTH, B yactTa My ,, I [punoxenune” ce
u30posBaT TE€3U JOKYMEHTH C PeTHCTpallHOHSH MHAEKC M Jara Ha peructpanus. U36poennte
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KaTo NPHJIOKCHHA JAOKYMCHTH C€ IIpHjiaraT B pa60THI/IH JOKYMECHT, IPEeIH CTapTUPaHC HA
ChIiIaCyBareiHaTa npoueaypa.

Pasznen 11 PerucTpupane u n3npamaHe HA H3X0AAMM TOKYMCHTH

Yn. 61. (1) OcHoBHHTE AEHHOCTH IO PETHCTpalMs Ha M3XONAIIN HOKYMEHTH, H3OTBCHH B
€NIeKTpoHeH (OopMaT, HMOAMHCAHA ¢ ENEKTPOHEH IOANMC, C& H3BBPIUBAT IPH CIIa3BaHE HA
CJEIIHUS PEN:

1. mperen Ha ce3gageHus B AMC wusxozsm TOKyMEHT B CJICKTPOHEH BHIL
KOPECIIOHZIEHT, BH ¥ MpoBepKa Ha (aiIoBOTO ChAbPXKaHWE HA TOKYMEHTA, HATNYHE
Ha ONMHMCAHUTE NMPHIOKECHHUS;

2. BBEBEXKJAHE/NIPOBEPKA W PEAAKI¥ Ha BbBeJcHA HHPOopMAllUd OTHOCHO THIIA H BHJIA HA
JOKYMEHTa, KPaTKO ONHCaHWe, KOPECTIOHEHT, HAYMH Ha M3MpallaHe Ha JOKYMEHTa,
U3rOTBHJI, ChIIIACYBaI/M U MOANHNCAT NOKYMEHTA,

3. reHepupaHe Ha PpPETHCTPAllHOHEH HMHAEKC M IIOANMCBAaHE Ha JOKYMEHTa OT
AETIOBOTUTES;

4, npuxmouBaHe Ha npenuckara B AUC;

5. wu3mpamaHe IO €IEKTPOHEH ITBT Ha JJOKYMEHTA KbM ajipecara.

(2) Ilpu perucTpupaHe Ha W3XOMMAL] JOKYMEHT, NIPEAHA3HAYECH 3a M3IIpallaHe [o Ioma MK
KypHEp, B IEJIOBOJACTBOTO C€ TOANKCBAT U MOJNEYATBAT TOJIKOBA €K3EMIULIPH, KOJIKOTO €a
agpecaTMTe W CAHH 32 CbXPAHCHHe B apXuB. MCTHMHHOCTTa Ha XapTHEHOTO KONHE Ha
JIOKYMEHTa C€ YJOCTOBEpsBa OT JCIOBOJMTENUTE ¢ Miemmel ,BspHO ¢ eNeKTPOHHO
HOANMCAHUA OpPHMIHHAN", ¥MEHa [UIHKHOCT, JaTa M IIOANHC Ha CIYXHTENs, 3aBCpHII
JOKYMEHTA.

Un. 62. (1) Ekcienupanero Ha JOKYMEHTHTE BKIIIOYBA:
1. TexHHuecka 0OpaboTKa Ha JOKYMEHTHTE;
2. IpefaBaHe Cpely IOJAINNC Ha CIY)XHUTEIH Ha (GHPMHUTE, MPETOCTABSINH MOIICHCKH H

KYPHUEPCKHU YyCIIYI'H.

(2) JocraBkara Ha CHEIIHAa H3XOJAINa KOPECHOHJEHIMA JO afpecaT Ha TepUTOpusTa Ha
0OIIMHATA MOXKE JId C€ H3BBPINBA H OT CIIYKUTEIUTE HA 0OIIMHATA.

Pasaen 111 KoHTpoJs no u3nbJHEHHE Ha 321294 BbPXY JOKYMEHTH
Un. 63. (1) Jlunara mo wi. 2, an. 3, HacousaT upes AUC momnexaminte Ha pe30jHpaHe
JMOKYMEHTH CII€J| IOJMy4aBaHETO MM OT CIyxk0ara IO PErucTpanus KbM CBOTBETHHTE

PBKOBOAHUTEIIH, CIIPAMO CTPYKTYpaTa H YTBEPACHATC IPaBHjia Ha afMUHHUCTpalusATa.

(2) Jlunara mo uin. 44, an. 1 upes AHIC pesonupar 3a H3IBIHCHHE KM CHOTBETHHTE 3BCHA
HaCOYCHHUTE NOKYMEHTH.

(3) C pesonoluaTa C¢ ONPEACTAT H3NBIHUTEIAT/M3NBIHATENNTE, BUNBT HA 3amadara H
CPOKBT 3a HEHOTO M3MBIHEHHE, KAKTO U HEHHAAT IPUOPUTET.

Un. 64. ObGexT Ha KOHTPOJI ca CpPOKOBeTe Ha 3aJadyMTe, NPOHM3THYAId OT JOKYMEHTH,
pe3oJHpanH OT uaTa mo wi. 44, an. 1.
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Un. 65. CpokoBere 3a M3IIBIHEHHUE HA 3aJaUNTE CE€ ONPENENIT C IIOCTABSHETO Ha 3a7a4ya KbM
camMsi JOKYMEHT HJIH ChIJIaCHO HOpMaTHBHATa ypenoda.

Un 66. (1) JITeXHOCTHUTE JHIla, HA KOUTO Ca BB3NIOXKECHH 3ajadd, ca IJIBKHHA Aa TH
H3IBJIHABAT TOYHO M B ONPEACIECHHUSA CPOK.

(2) CpokbT 3a W3MBIHEHHE HA 33J1ada MOXe Ja ObJe MpOIBbJDKEH caMO OT pbKOBOJIUTEIN,
KOUTO Io € OIpeaenlL.

(3) IIponsmkaBaHETO Ha CpoKa C€ M3BHPIIBA MO MPEANOKEHUE HA U3ITHIHUTENS Ha 3a/1a49aTa,
HAIIPaBEeHO IIpeJId HETOBOTO W3TH4YaHe. Pe3osiMpaiusT BIHCBAa HOB CPOK BHPXY IIOCTaBeHaTa
3anmada u otpazsra ToBa B PKK Ha noxymenra B AWC.

Un. 67. (1) M3obiiHeHHETO Ha 3a7aduTe ce ClIed OT Jumara mo wi. 53, ai. 1, T. 3, KouTo
TIEPUOIUYHO YBEIOMSBAT, KMETa, PECOPHHS 3aMECTHUK-KMET WU CeKpeTaps Ha o0muHaTa 3a
X0/1a Ha H3NBJIHEHHE Ha ITOCTABCHUTE OT TAX 3aJa4H.

(2) OTtroBOpHOCTTA 32 MATBIHEHAETO B CPOK HA 3a]1auM, IOCTABEHUTE OT KMeTa Ha o0IIHHAaTa,
3aMECTHUK-KMET U CEKpeTap, € HOCH OT JUPEKTOpa Ha JIMPEKIHATa, Ha KOTOTO € BB3JIOXKEHA
3a/1avuara, a Koraro 3a/1auaTa € moCTaBeHa OT ChOTBETHHS TUPEKTOP - OT HAYAJHHKA HAa OTAENa
WIH PHKOBOJIUTEINS HA 3BEHOTO.

Un. 68. KoHTponbT 10 U3NBIHEHUETO HA 33/1a4H CE U3BBPLIBA HA HAKOJIKO HHBA!

1. OT ITBXHOCTHOTO JIMIE, OMPEACIICHO ChC CHOTBETHHS MOKYMEHT HJIH IOCTaBEHAa
3aja4a;

2. OT IIpeKHs PBKOBOJAMTEI Ha OTTOBOPHOTO 3a M3IBIHCHHETO HA 33/1a¥ara AThKHOCTHO
TIune;

3. OT KMET, 3aMECTHUK-KMET, CeKpeTap, IMPEeKTopa Ha AMPEKIN, HAYATHUKA Ha OT/iela
HWIH PHKOBOAMTEI Ha 3BEHO.

I'naBa nera CnxpaHfiBaHE HA JOKYMEHTHTE
Paznen I O6mn u3nckBanun

Yn. 69. (1) JleiHOCTHTE II0 CBHXPAHSIBAHETO Ha [OKYMEHTHUTE C€ OCBIIECTBABAT B
CHOTBETCTBHE C pasnopenduTe Ha 3akoHa 3a Hanmonamaus apxused ¢oua u Hapenba 3a pena
32 OpPraHH3HpPaHETO, 00paboTBaHETO, EKCIIEPTH3aTa, CHXPaHABAHETO W M3MOJ3BaHETO Ha
JIOKYMEHTHTE B YUPEXKJICHCKHTE apXUBH U JBPKABHUTE U oOmuHCKU uHeTuTyuu (IIpueta
IIMC Ne 67 ot 28.03.2024 r., 06H., JIB, 6p. 28 o1 2.04.2024 r., B cuna ot 2.04.2024 1.).

(2) 3a ocpliecTBIBaHE€ Ha [OeHHOCTTa HA YUPSKACHCKHS apXuB C€ OCHUTYpsBaT
KBAJTH(HIHPAHA CITYKHUTENH, ApXAUBOXPaHMIIHIIHA TII0I U 000py/iBaHe, ChIIacHo 4. 41, an.
3 or 3axoHa 3a Hanmuonamaus apxuBeH (GOHA HIH [1a BB3JIOXKH H3ITBIHEHHETO HA JIPYIO

CICHHAIU3HPAHO IOPHAHYICCKO JTHUIIE.

(3) CpxpaHsiBaHETO HA IOKYMEHTHUTE € TEKYIIO H apXHUBHO.
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(4) IlpenaBanero Ha NieHHH JOKyMeHTHU B LleHTpasneH ABp:KaBeH apXyB U YHHUIIIO)KABAHETO HA
JIOKYMEHTH C€ OCBINECTBABA CBITIACHO pasmopendure Ha 3akoHa 3a HaumonamHusi apxuseH

donm.

Un. 70. 3a mpoBepka Ha HaTWYHOCTTA, YCIOBHSTA 3a CHhXpaHABaHE M ONA3BaHE Ha
JIOKYMEHTHTE, ChC 3aloBe]] Ha KMeTa Ce Ch3/1aBa IOCTOSHHO JIeficTBaIla eKCIIEpPTHA KOMHUCHS.
Komucusara ocblmecTBsiBa cBOsiTa JIEHHOCT CHIJIaCHO pasmopeAOHTe Ha 3akoHa 3a
Hanmonannus apxuseH ¢on.

Yn. 71. (1) EnekTpoHHO NOANKMCAHHTE NOKYMEHTH CE€ CHXPaHABAT B CPOKOBETE, KOHTO Ca
OIIpeJIeNIeHHd B HOpMAaTHBHATA ype/10a 3a ChIIUTE JOKYMEHTH, Ch3alcHH Ha XapTHEH HOCHUTEN
B CBOTBETCTBHE ¢ wWiI. 42 oOT 3aKOHa 3a EJCKTPOHHHA JOKYMEHT H €ICKTPOHHHTE
YAOCTOBEPHUTEIHH YCIIYTH.

(2) CpxpaHeHneTo Ha eNEeKTPOHHUTE JOKYMEHTH IO al. | ce M3BELPIIBAa ChC CpeAcTBAaTa Ha
ANC.

(3) CpoxbT 3a CHXpaHEHHE Ha €JIEKTPOHHO MOJIUCAH JOKYMEHT MOXe Jia ObAe MPOabIKEH
O pejia, I0 KOWTO € ONpeIeseH.

Paznen 11 Tekymo cbxpaHsiBane
Un. 72. (1) Ha Texymo cpxpaHsSBaHe TIOJICkKAT:

1. BCHYKH BXOISINH AOKYMEHTH, [I0 KOUTO H3IIBIHEHHETO € MPUKIIOYHIIO - B 3BEHOTO 110
M3rOTBSHE;

2. BCHYKH M3XOJISNIN JOKYMCHTH;

3. BCHYKH BBTpEIIHW JIOKYMEHTH, CB3aJeHH OT JeHHOCTTa Ha OOIQUHCKA
aJIMHHUCTPAILHS.

(2) JeitHocTTa IO TEKYIOTO CHXPAHABAHE CE OCHIIECTBABA OT CIYKHTEIHTE Ha CHOTBETHATA
JIUPEKIMs/0T/IeT/3BeH0 B 00IIMHATa M 0OXBalla:

CHXpaHsIBaHE HA PETHCTPAIMOHHO-KOHTPOJIHATE KapTU Ha eNIEKTPOHEH HOCUTEN;
ChXpaHsABaHE Ha BXOIAIMUTE JOKYMEHTH, II0 KOUTO H3IBbIHEHHETO € MIPHKIIOUIIIO;
ChXpaHiABaHE Ha U3XOJAAIINTE U BHTPEIIHUTE JOKYMEHTH;

M3BEPIIBAHE Ha CIPABKHU W IPEIOCTaBIHE 32 MOCIEBAIIO U3II0M3BAHE;

TexHH4Yecka o0paboTka ¥ TpeJaBaHe Ha JOKYMEHTHTE 3a CBbXpaHsIBaHE B
YUPEXIECHCKHS apXHB.

bl A

Yn. 73. (1) JloxyMeHTHTe, IOCTHIWIN U CH3JaeHH IIpe3 KaleHIapHaTa rouHa, ce rpynupar
B JieNa, CHIJIACHO PETHCTPAIMOHHHS MHIEKC W CPOKOBETE 3a ChXpaHeHHEe, ONpEACiICHH B
HoMeHknaTypara Ha Jiefatra ChC CPOKOBETE 3a ChXPaHSBAaHETO M.

(2) lokyMEHTHTE B JIeJIaTa ce MOAPEKAAT M0 XPOHOJIOTHA.

(3) HoxymeHTH, KOMTO HMaT cOOCTBEHa HoMepauus (3amoBeqd, NMPOTOKONH W Ip.) ce
HOJIPEXIAT 1O BB3XOAAL pe/i HA HOMEPHPAHETO HM.
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(4) Hoxymentute, KOUTO 00Opa3yBaT IPENHCKH, C€ MOAPEXIAT CBIIIACHO PETHCTPAHOHHHA
HUHIEKC Ha HHHUIMATHBHHS JOKYMEHT, KOMTO C€ IIOCTaBi HAaif-0Trope, a Clle/l HEro, II0
XPOHOJIOTHS - OCTAHAJINTE JJOKYMEHTH.

Yn. 74. (1) B navanoro Ha KaJeHJapHATa rOAHMHA B JEIOBOACTBOTO CE€ PAa3KPHBAT TOJKOBA
Zel1a, KOJIKOTO ca mocodeHn B HoMeHKIaTypaTa Ha Jieata ¢bC CPOKOBE 3a ChXPaHABAHETO MM
- 32 JOKYMEHTH HA XapTHEH HOCHTEJL.

(2) B kpas Ha KaneHIapHaTa ToJWHA BCHYKM DPa3KpUTH B JEJIOBOJACTBOTO [J€la Ce
NPHUKIIOYBAT.

Y. 75. TekymoTo ChXpaHsBaHe Ha JOKYMEHTHUTE 3aBbpIIBa ¢ NPEJaBAHETO UM B apXHBa Ha
oOmumHara.

Pazaea 11 ApxuBHO cbXpansiBaHe

Yn. 76. (1) Ha apxuBHO CbXpaHsBaHE B YYPEKICHCKHMA apXuUB HOJUIEKAT JOKYMEHTHTE,
CB3J@JICHH OT JEWHOCTTA HA AJAMUHHCTPaTUBHUTE 3BeHAa B OOIIMHATa CBIJIACHO
HoMenkiarypa Ha JejiaTta ¢h¢ CPOKOBE 3a ChXPaHSBAaHETO UM B OOIIMHATA.

(2) TMoMereHnaTa, B KOUTO € CHXpaHABa apXUBBT, TPAOBA /la OTTOBAPAT Ha YCJIOBUATA U Ja
ca o0opyIBaHH B CHOTBETCTBHE C H3MCKBAHMATA, ONpeleleHH OT JIbpxaBHa arcHmus
»ApXUBH".

Yn. 77. (1) Cnen u3THdaHe HA CPOKOBETE 3a CHXPAHIBAHE, NOKYMEHTHTE, ONPEIACICHH KaTo
IIeHHH, ce Tpearar B LlenTpasien Jbp)kaBeH apxHB 3a IOCTOSIHHO 3aMa3BaHe.

(2) Onpenenenute KaTto He IEHHHA JAeNa M JOKyMEHTH, 0€3 HCTOpHYECKa M CIIpaBOYHA
CTOMHOCT, Ce 3aJeNAT 33 YHHUIIO)KAaBaHE M YHHIN0XXABAT C aKT HAa M3IBIHUTEIHUA JHPEKTOP,
CBITIACHO M3HCKBaHHATA Ha 3akoHa 3a Harmonanxaus apxuseH GoH/.

Paznen IV JInarocpouno chXpaHeHHe H apXHB HA €JIeKTPOHHH JOKYMEHTH
Y. 78. JINrocpodHOTO ChXPaHEHHE Ha €JICKTPOHHU JOKYMEHTH MMa 3a Lieq Ja:

1. 3ama3u TIpaBHaTa BaJMAHOCT HAa JIOKYMEHTHTE - TAXHOTO CBIIECTBYBAHE,
ABTCHTHYHOCT, HHTEI'PUTET U U3M0JI3BAEMOCT;

2. ja obe3neud BL3MPOH3BEKAAHETO MM Oe3 3aryba Ha JaHHM, BBIIPEKH DHCKa OT
KOMIPOMETHpAaHe Ha HOCHTENS Ha JOKyMEHTa K HE3aBHCHMO OT Obaenmre
TE€XHOJOTHYHH HPOMEHY;

3. Ja OCHIypH TMPOCICIUMOCT HAa BCHYKH OINEpalHH, CBbP3aHH C EJIEKTPOHHHUTE
JOKYMEHTH - TIpUeMaHe, CbXPaHEeHHE H M3M0JI3BaHE Ha €NIEKTPOHHH JOKYMEHTH.

Yn. 79. (1) EnekTpoHHus yUpexIEHCKH apXuB Ha oOIIHHATA ce (opMHpa OT OQHIHATHHUTE
eIEKTPOHHM JOKYMeHTH, peructpupan B AVIC, koWTo nomexar Ha 3aIbJKATEIHO TEKYIIO
U IBIATOCPOYHO ChxpaHeHre. ToBa ca BCHUKH BXOJAIIY, H3XOAAIIM U BBTPEIIHH JOKYMECHTH,
KOHTO ca:

1. moammcanu ¢ CIICKTPOHCH IIOAMINC,
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2. ckaHMpaHHM Karo eNeKTPOHEH o0pa3 OT XapTHEH HOCHTEN M YAOCTOBEPEHH C
€JIEKTPOHEH TO/IHC OT CIIYXKHTEIS, CHEJI eNEKTPOHHMUS 00pa3.

(2) Hoxymenture mno Ilpunoxxenne 1 ce cbxpaHsBaT TapajelHO — KaTo OpPHTHHAIA Ha
XapTHEH HOCHTeN (ChIIacHO HOPMATHBHHTE CPOKOBE) M KaTro e€NeKTPOHHH obpasu 3a
CIIPAaBOYHH HEIH.

(3) AparocpodHOTO ChXpaHeHHe Ha eJIEKTPOHHHU JOKYMEHTH C€ OCHIIECTBSABA 3a CPOK HE I10-
MalbK OT CpOKa, YCTAHOBCH B HOPMATHBEH aKT 3a XapTHEHH JIOKYMEHTH C aHAJOTHYHO
npeaHa3HaYCHHUE.

(4) Bcuuky ckaHHpaHU JOKYMEHTH OT XapTHEH HOCHTEN ce ChbXpaHsBarT 3a Cpok oT 20 roguHu
€ U3KIIIOYCHHE Ha IOKYMEHTHTE, KOWTO CIIOpe]] BH/Ia MM HAMAT apXWBHA CTOHHOCT M KOUTO Ce
CBhXpaHsBAT 3a BpeMe oNnpeeicHO B HOMeHKJaTtypaTta. CpoKbT 3a ChbXpaHEHHE Ha eJIeKTPOHEH
JIOKyMEHT MOXe¢ Jla ObJie NPOABIXKEH caMo IO pefa, 0 KOWTo € onpeseneH. 20-roJuimHusT
CPOK Ce Ipuiara camo 3a €JIEKTpOHHHUTe 00pa3u. XapTueHute opuruHany no Ilpunoxenue 1
C€ ChXpaHsABaT crope] cneluGUIHITEe HOPMATHUBHE cpokoBe (6e3cpouno, 10 rogunu u mp.).

(5) IlpaBunata He ce mpuiaraT 3a JAOKYMEHTHTE, KOMTO CBABPXKAT KiacHpuimpana
HH(pOpMAITHS.

(6) JUrbKHOCTHO JIHIlE, ONMpeJesIeHO OT KMeTa Ha OOHIMHATA, OCHTYPSBAa aBTOMATH3UPAHOTO
Ch3/1aBaHE Ha PE3CPBHYU KOMUS HA BCUUKHU JaHHH H €JIeKTPOHHU JIOKYMEHTH Hali-MaJlIKO BCEKH
JEH.

(7) PesepBHHTE KONHS Ce CBXpaHIBAT HA HOCHTEN, pa3JIMdeH OT TO3HM, Ha KO#HTO ca
pasMoNioXKEeHH JaHHATe MM eJeKTpOHHWTe JOoKyMeHTH. CbxpaHsBaT ce Haii-Majko
NOCTIEHHTE TPH PE3EPBHH KOTIHSI.

(8) PezepBHUTE KOIIHA e KPUNTHPAT ¢ MYOIIMYHHS KITFOY HA OOIIHHATA.

(9) PesepBHuTe KONHUSA ce€ H3NMTBAT 32 KOHCUCTEHTHOCT W HMHTETPUTET 4Ype3 IIPOOHO
Bb3CTAHOBSIBAHE HA JIAHHU Hali-MaJKoO BEHBK MECEUHO.

Un. 80. (1) 3a npuemane, CbXpaHEHHE H W3MOJI3BAHE B €JIEKTPOHHHS apXWB, €JIEKTPOHHUTE
JOKYMEHTH C€¢ NPEACTaBAT B apXuBeH (¢aily, KOHTO ce ch3AaBa OT UIBXHOCTHO JIHIIE,
MPUTEKABAIIO MOAXOAAIA TEXHHUECKA KOMIETEHIU, ONPEACIIEHO OT KMEeTa Ha o0IuHaTa,
CBIVIACHO M3UCKBAHUATA Ha 3aKOHA 32 HALIMOHATHUS apXUBEH (OHII.

(2) ApxuBHusT ¢aitn TpgOBa a pUTEkKaBa CIETHATE XapaKTEPHCTHKH:

1. nma mpencraBs nsiata HHGOpMANHs ¥ BPB3KM, CHIIECTBYBAIM B OPUTHHATHHA
€JIEKTPOHEH IOKYMEHT;

2. na e oIpelmeneH OT MeXIYHapo[eH, HAalMOHAJICH MWIKH NyOIMYHO paslpocTpaHeH
(hopmMmar;

3. 1ae c ABIrOTpaiiHa TOAHOCT U MIHPOKO PA3NPOCTPAHCHHE;

4. 5a mo3BojsABa JUPEKTHO H3IOJI3BaHE U JIECHO TpaHCopMHupaHe B ApyrH (opmary,
KOMTO ca TOIHH 3a M3INOJI3BaHE OT ChIIECTByBallarta coTyepHa WIH XapAyepHa
cpena;

5. Ia e MakcHMajTHO HE3aBHCHM OT KOHKpeTHa co)TyepHa MM XapAyepHa cpena.
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(3) ApxuBHuAT (aiin ce noaNKCBa ¢ KBAIH(ULIHPAHUS €IEKTPOHEH MOANNC HA Ch3AJIOTO IO
IUTBXKHOCTHO JIHIIE U CE YIOCTOBEPSABA C €JICKTPOHHMS BPEMEBH I1e4aT Ha aMAHHCTPATHBHUA
opras.

(4) 3a rapanTupaHe OBITOCPOYHOTO ChbXPAaHEHHE Ha €JNCKTPOHHHU JOKYMEHTH C€ H3BBLPIINBA
MUTPAIHS/TIPEXBBPIIIHE M CHXpaHEHHE HA €NEKTPOHHH JOKYMEHTH Ha (H3MYECKH HOCHTEI,
u3BsH AWC.

Y. 81. 3a BCeKHM €NIEKTPOHEH MOKYMEHT B €NEKTPOHHHS apXUB C€ MOINABPKAT CICAHUTE
JaHHH:

1. Homep - YHHKaNeH peructpanones uiaeHtudukarop (YPN);

2. BUJ - TOACHEHHE 3a BHJAa JAOKYMEHT, OCHIYpsBalll0 HEroBara €AHO3HAYHa
HACHTH(HUKAIHS Upe3 BIHCBaHe HA CHOTBETEH TEKCT;

3. OTHOCHO - KpaTKo IIpeACTaBsiHe Ha CBHIHOCTTA YPE3 TEKCT;

4. naHHMW 3a OBJACTEHOTO JIMIIE, KOETO € OTOPH3HPAaHO [a IOANHCBA CHOTBETHHS BHJ

JIOKYMEHT;

KOPECIIOH/ICHT - MMe/Tpe3nMe (HaNMEHOBaHHUE) H P.;

6. IaHHM 3a ChXpPaHEHHETO Ha JOKYMEHTa OT BEAOMCTBEHATa HOMEHKJIATypa: IPeACTaBAT
CpPOKa M CXEMHTE 3a ChbXpaHeHHe Ha JTOKyMEHTHTE, C KOHTO CE YIPaBIsABa IPECTOSAT
uM B AUC mo npenaBanero Ha nfokyMmeHTa B HanmonanHus apxuseH GoHT;

7. Bunx Ha ¢aiinoBus ¢opmar 3a CbOTBETHHS JOKYMEHT;

8. mpunoxenu daitnose - cMUCHK (HAUMEHOBAHHUE, CHABPKAHUE);

9. HOUBIHUTENEH KOMEHTAp;

10. DO BHATEHA JAaHHH;

11. xpaeH cpoK 3a IpUKIIOYBaHe HA paboTaTta 1o JOKYMEHTA;

12. ciy>xuTen, Ha BHUIMaHHETO, Ha KOHTO TpgOBa a ce Haco4u;

13. moanuc Ha AOKYMEHTA, BKJIIOYHTENHO IIOAINHCHTE Ha CIYXHTEIMTE, H3TOTBHIM H
CBIJIaCyBaJId JOKYMEHTA;

14. HauMH Ha U3IpallaHe/TIOIyYaBaHe;

15. uHIIEKC HA JEIIOTO OT HOMEHKIIaTypaTa Ha JesaTa;

16. xpoHOJOTHS Ha AEHHOCTUTE, CBbP3aHH ChC ChXPAHEHHMETO U OZIMTA HA JOKyMEHTA.

e

Pasznen V H3non3Bane Ha NPHKIIOYEHH NPENHCKH H JOKYMEHTH

Un. 82. (1) OpuruHanure Ha NPUKIIOYUIIATE IPEIUCKH M JOKYMEHTH HE ce M3HAcAT H3BBH
TIOMeEIeHNATa/apXuBa Ha oOmmHaTa. M3kimroueHuwe ce fmolycka camo 3a Te3M, KOHTO Ce
U3HCKBAT OT OPTaHUTE Ha ChA, CIEACTBHETO H MPOKYyparypara.

(2) 3a M3HeceHHTE W3BBH HMOMEIICHHATA/apXUBa Ha OOIIHHATA OPHTHHAIM HA MPENHUCKH H
JIOKYMEHTH C€ ChCTaBs TPHEMO-TIpeaaBaTeicH NpoTokoid. KsM aenoTo ce mocrass KomHe OT
JOKYMCHTA, 3aBEPECHO OT apXUBaps/IeIOBOANTEN Ha 00IMHATA H OpPUTHHAJIA Ha THCMOTO, C
KOETO € HalpaBeHO HCKAHETO.

Y. 83. (1) Konus Ha MPUKITIOYEHH IPENMHCKH U JOKYMEHTH ce MPENOCTaBAT Ha CIYKUTEId Ha
o0ImuHAaTa Ype3 NMHUCMEHA 3asgBKa 0 ceKpeTaps. 3asBKara ChIbpika 000CHOBKA Ha HCKAHETO U
KbM HES MOXE Ja Ce MPHJIOXKH KOIHe OT JOKyMeHTa (ITHCMO, ITocTaBeHa 3aJada ¥ Ap.), 10
TIOBOJ] HAa KOMTO € HaIpaBeHa 3asBKaTa.
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(2) Komus Ha NOpUKOYEHH MNPENHCKA W JOKYMEHTH C€ M3HCKBAT OT (HM3MYECKH H
IOPHIMYECKH JIMIA Ype3 3asBKa U ce MIPeoCcTaBAT Clie] MACMEHOTO paspelIeHHue Ha CEKpeTaps
Ha o0ImuHaTa.

Pazaen VI OcHOBHM M3HCKBAHHS KbM CJIY;KHTETHTE

Un. 84. 3a mpaBHIHOTO MPOTHYAHE HA AEHHOCTTA MO JOKYMEHTO0OOpOTa - €NEKTPOHEH H
XapTHEH, PFKOBOIUTENNTE HA CTPYKTYPHH 3B€HA €a AJNBKHU:

—_

Ja CIIEMIAT 32 ClIa3BaHeTO Ha HACTOAIMUTE IPaBMIIa OT TOJIMHEHHUTE HM JIHLIA;

2. a pasmpeneisiT W KOHTPOJIMPAT WM3MBIHEHHETO Ha 3aJaddTe, MPOM3THYAIH OT

PETHCTPUPAHUTE JOKYMEHTH, KATO OCHI'YPAT CBOEBPEMEHHOTO MM OTYHTAHE;

B ClIy4ail Ha OTCHCTBHS J1a CE OIPENEIIT 3aMeCTHUIM upe3 peructpupane B AHC;

4. na MOACHTYPSAT B3aMMO3aMEHAEMOCT Ha CILyKUTENINTE, 3a YHATO ACHHOCT OTTOBAPAT, U
CJIS/IAT 32 HOPMATHOTO HPOTHYAHe Ha JIeIHOCTTa;

5. 1a H3HCKBAT OT CIY)KHTEJIUTE CH TIPH HallyCKaHe OT ATBKHOCT Jia IPEaBar 1o OIHC ¢
IPOTOKOJI HaMHpallata ce y TAX cily)keOHa [OKyMEHTalMs, II€YaTH H 3aBEJECH
HHBEHTApP Ha [IPEKUA CH PHKOBOIUTEI HIIH APYTO H3PHIHO IOCOUEHO CIIY)KEOHO JIHIIE;

6. TpH IpefaBaHEe Ha MPEIUCKUTE 33 TEKYIIO ChXpaHEHHE J1a IPOBEPSABAT H KOHTPOIHUPAT
[EeJIOCTTa Ha JIOKYMEHTalKATa;

7. TIpH OTCBCTBHE Ha CIIY)KHUTEINSA, Ha KOTOTO € BH3JIOXKEHA 3a/a4ara nopaan 60ecT uim
OTIIYCK 3a MOBEYE OT MeT pabOTHH JHM, MPEKUIT PHKOBOJAMTEN MOXKE Ja NPEHACOYH
HEOTJIOXKHHUTE 33/1a49H KBM APYT CITyKATET,

8. Ipu peOBHH IOAWINHH OTHYCKH MPEKUAT PHKOBOAUTEIN ce ChoOpa3saBa ChC CPOKOBETE

3a M3MBJIHCHHUE Ha 3aJaYiTe, a CIYXHTEIAT CJIe/(Ba J1a MPUKIIOYH BB3JI0XKEHHTE MY

3a/1a4M, CBBP3aHH CHC CIIa3BaHETO HA CPOKOBE, IPEJM M3JIU3aHE B OTIIYCK.
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SAKJIIOYUTEJIHU PASITIOPEIBH

§ 1. BeTpelnuTe mpaBuiia ce M3JaBar Ha OCHOBaHWe Wi. 2, ail. 1 ot Hapexbara 3a oOMeHa Ha
JIOKYMEHTH B 3JIMHHHCTpAIUATA.

§ 2. IlpakTuyeckuTe yKa3aHHsS W OpraHM3aldATa [0 NPHIATaHETO HA TE3H IIpaBHiA Ce
H3ITBJIHSBAT OT CEKpeTaps Ha oOluHaTa.

§ 3. IIpnnoxenne 1 KbM HACTOSAIIXTE NMPAaBUIIA CHIbPXKA CIUCHKA C JIOKYMECHTHTE, H3aBaHH
Ha XapTHeH HocuTel, ceriacyBal ¢ MEY. CouchKbT ce my0iInKyBa Ha HHTEPHET CTpaHHLAaTa
U Ce aKTyaji3upa ciie]l BCsiKa IPOMsIHa.

§ 4, KOHTpOJI II0 CHa3BaHE HA HACTOAHINTE IIPpAaBHJIA CC Bh3Jlara Ha CCKPETAPs HA o0IUHATA.

§ 5. Ilpu BB3HHKBaHE Ha GOPCMaKOPHH OOCTOSITENCTBA, BKIIOUHUTEIHO IPUPOAHH OeICTBHS,
aBapHy Ha HH(POPMAI[HOHHATA CHCTEMa WIIM MacoBH KubOepaTaky, KMETHT Ha OOIIHHATa MOXE
CBC 3alOBEI Ja BBbBEIC BPEMEHEH pPEeXUM Ha paboTa ¢ HOKYMEHTH 3a cpok 1o 30 mum.
3amoBeATa ce H3IaBa Bb3 OCHOBA HAa MOTHBHPAaHO MHCMEHO CTAHOBHINEG HA CEKpeTaps Ha
obimpHaTta u ce myOnuKyBa He3a0aBHO Ha MHTEPHET CTpaHHIIaTa Ha OOINMHATA.

§ 6. MaMeHeHweTo M AOMBJIHEHHETO HAa TE3W NpaBUJia c€ M3BBPIIBA IO pela Ha TIAXHOTO
pHEMaHe.
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§ 7. UskimroueHns NP U3IMBIHEHHUE Ha JEHHOCTHTE [0 HACTOALIMTE MPAaBHJIA Ca AOIYCTHMH
€MHCTBEHO INpH BB3HMKBAHE Ha TEXHHYECKHM HJIM OpraHH3alHoOHeH MNpobieM, KoiTo
BPEMECHHO BB3NPENATCTBA H3TOTBIHETO WIH OOMEHAa Ha €IEKTPOHHH JOKYMEHTH.
Jlokymentute u npoueaypute no llpunoxenne 1 He npeacTaBIsBaT H3KIIOYCHHE, a
TOJUTEXXaT Ha CHENHANeH PEeXHM, MPEeABHJICH B HOPMAaTHBHHTE aKTOBe W ypeAeH B ImaBa
niecra.

§ 8. JeitnoctuTe, ypeaeHH ¢ HacrosimuTe I[IpaBuma, ce mpmiaraT B paMKUTE Ha
CHILIECTBYBAILMS KapOBH, TEXHHYECKU H (PUHAHCOB pecype Ha oOLIuHATA.

§ 9. BeTpemnuTe mpaBuna ca yTBEpAEHH Che 3aroBe]l Ha KMeTa Ha OOIIMHATA W BIIU3aT B
cuia ot 01.01.2026 1.

§ 10. IIpunoxkenne 1 KbM HACTOSIIMTE NMpaBUIa € Hepa3JelHa HacT OT TAX M MOUICKH Ha
aKTyamu3alus [pH TPOMSHA B MpOLEAypHTe W pPabOTHHTE TMPOIECH, CBITIACYBaHH C
MHHHCTHPA Ha eJIEKTPOHHOTO YIPaBICHHE.
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